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FACILITIES PLANNING

7100 - FACILITIES PLANNING

The Board of Education recognizes that careful, prudent planning is essential to the
efficient operation of the schools and that planning must be grounded on accurate data. In
order to assure that future District construction supports the educational program and
responds to community needs, the Board will prepare a capital construction plan and will
revise that plan periodically thereafter. The plan shall include a thorough description and
analysis of local and regional demographic factors which influence general population
growth and public school enrollments.

In order to apprise the Board of the continuing relevance of the Board's capital
construction plan, the Superintendent shall:

A. 6) -annually report to the Board on the:

1. € -number of resident students attending school;

2. 0 I : dentialuni . Bistrict

B. €} -report to the Board on the enrollment by grades during the school year 3}
monthty- () each-semester:- () -annually;

C. ) conduct a "kindergarten roundup" each spring of the number of students who
will be enrolled in the schools of the District in September of the year in which the
estimate is made and report the results to the Board;

D. £) -prepare student enroliment projections every ) -year ¢} -two{2)years ¢}
___________ fotheramotnt-of-time} - [ENB-OFOPHONS] and compare the actual
enrollment figures to the previously projected figures to detect early, for the benefit
of the Board, any changes in enroliment trends.

In planning for the enlargement or modification of its facilities, the Board shall consider not
only the number of children whose educational needs must be met, but also the physical
requirements of the program it deems best suited to meet those needs. The District shall
provide suitable accommodations to carry out the educational program of the school
including provision for the disabled, pursuant to law and regulation.
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Legal
R.C. 3313.94
A.C. 3301-51, 3301-35-03 (C)

Page 5



I@‘ Tiffin City School District Table of Contents

PROPERTY TEMPLATES

po7217

WEAPONS

7217 - WEAPONS

The Board of Education prohibits visitors from possessing, storing, making, or using a
weapon, including a concealed weapon, in a school safety zone and any setting that is
under the control and supervision of the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased,
owned, or contracted for by the Board, a school-sponsored event, or in a Board-owned
vehicle, except as permitted by law.

The term "weapon" includes any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and gas-powered
guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, metallic
knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other
objects defined as dangerous ordnances under State law.

The Superintendent shall immediately refer a visitor who violates this policy to law
enforcement officials and may take any necessary steps to exclude the visitor from Board
property and Board-sponsored events, regardless of whether such visitor possesses a valid
concealed weapon license.

Exceptions to this policy include:

A. weapons under the control of State or Federal agents authorized to carry deadly
weapons who are acting within the scope of their duties or law enforcement agents,
and weapons carried by security personnel employed by the Board who are
qualified under State law to carry a weapon in a school safety zone while on active
duty;

B. handguns in the possession of an individual who has been issued a concealed
handgun license that is valid at the time of conveyance or who is an active duty
member of the armed forces with a valid military identification card and
documentation of successful completion of firearms training if the handgun remains
in a vehicle with the individual or is left in a locked vehicle when the person exits
the vehicle;
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Qualified Individuals with Written Authorization to Carry Weapons

Individuals who are not hired to serve as special police officers or security guards,
or to serve in similar law enforcement or security positions, may receive written
authorization from the Board to carry weapons onto school property if they meet
the following requirements:

1. the individuals have successfully completed the curriculum and training
required under State law, or alternatively have received a certificate of
satisfactory completion of an approved basic peace officer training program,
or are a law enforcement officer; and

2. the individual submits to an annual criminal background check.

Qualified individuals who have not completed the peace officer training program
must complete initial training of up to twenty-four (24) hours, as well as annual
requalification training of up to eight (8) hours, which is developed and provided by
the Department of Public Safety’s Mobile Training Team ("MTT"). In addition to the
training required under State law, the Board may require further training for
individuals to become or remain eligible. Individuals must fulfill any other
requirements adopted by the Department of Public Safety as well. The Board will pay
all fees associated with any required training. As an alternative to requiring a
designated individual to complete training provided by the MTT, the Board has the
authority to develop and adopt alternate curriculum, instruction, and training that
follows the private investigator and security guard firearms training guidelines.
Alternate curriculum and training will be submitted and approved in advance by the
Ohio School Safety and Crisis Center ("OSSCC").
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D. £ objects indistinguishable from a firearm used during school safety trainings;
E. ) items indistinguishable from a firearm approved by a principal as part of a class

or individual presentation under adult supervision if used for the purpose of and in
the manner approved (working firearms and ammunition shall never be approved);

F o : . : ings:

G. ) starter pistols used in appropriate sporting events.

H. ©

The Board will notify the public, using the Board's regular channels of public
communication, that it has authorized one (1) or more persons to go armed within a school
operated by the Board when such authorization is granted. The Board will also submit a
current list of qualified individuals who have received written authorization to carry
weapons to the OSSCC which is within the Department of Public Safety. Records pertaining
to individuals authorized to carry weapons onto school property do not constitute public
records.

The Board directs the Superintendent to post notices prohibiting the carrying and
possession of concealed weapons in a school safety zone, including schools and school
buildings, on school premises and school buses, and at school activities. The notices shall
contain a statement substantially in the following form:

"Unless otherwise authorized by law, pursuant to Ohio Revised Code 2923.122, no person
shall knowingly possess, have under the person's control, convey, or attempt to convey a
deadly weapon or dangerous ordnance into a school safety zone."

The Superintendent shall conspicuously post such notices at each entrance of a school
and/or school building and in areas inside the building where visitors are required to
report. Notices shall also be posted at each entrance leading into a school activity
(particularly those activities held outside of the school building) and parcel of land. Further,
notices shall be posted in each school bus and other Board-owned vehicle, including a
school van.

© Neola 2022

Legal

R.C. 109.78, 149.43, 149.433

R.C. 2923.11,2923.12,2923.19, 2923.22, 2923.122, 2923.161, 3313.20
R.C. 5502.70, 5502.701, 5502.702, 5502.703

18 U.S.C. 922

Page 8



I@' Tiffin City School District Table of Contents

PROPERTY TEMPLATES

po7230

GIFTS, GRANTS, AND BEQUESTS

7230 - GIFTS, GRANTS, AND BEQUESTS

The Board of Education is duly appreciative of public interest in and good will toward the
schools manifested through gifts, grants, and bequests. The Board reserves the right,
however, to specify the manner in which gifts are made; to define the type of gift, grant, or
bequest which it considers appropriate; and to reject those which it deems inappropriate
or unsuitable. If accepted, the Board will attempt to carry out the wishes of the donor.

f1 - All accepted gifts, grants, or bequests shall be acknowledged by the Board.

Gifts, grants, and bequests shall become the property of the Board and will be subject to
use by the District as determined by the policies and administrative guidelines applying to
all properties, equipment, materials, and funds owned by the Board.

Any equipment proposed to be purchased by a parent organization for use in the school or
at a District-related event shall be submitted to the Board, prior to purchase, so it can

determine if the District would incur any liability by its use.

The Board reserves the right to not accept such liability and thus deny the use of the
equipment by students or District employees.

© Neola 2009

Legal
R.C. 9.20, 9.26, 3313.36, 3313.37
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SITE ACQUISITION

7240 - SITE ACQUISITION

It is the policy of the Board of Education that real property acquisition price be based on a
true value with regard for fair remuneration to the seller but not on enhancement of the
value of the site to the seller. The presence of a school to service a potential development
in itself enhances the profit potential to a developer. It is the Board's sole purpose to
provide a service to the residents in a development at the least possible cost to the
taxpayers.

The Superintendent shall be responsible for site acquisition negotiations. Negotiations for
site acquisition shall be conducted as much as possible within the following guidelines:

A. £} -Purchase price shall be based on the last transaction price, taxes on the
property after platting, and a reasonable interest earning on the investment based
on the current cost of money.

B. f1 -Roadways and utility costs to be shared will be calculated on a front footage
basis of the proposed site and shall be included only where actual installation has

occurred.

C. £1 -The Board shall not share such development costs as engineering, earth -
moving, litigation, etc. in determining the fair value of the site to be purchased.

Discussion of possible school sites may be carried on in an executive session of the Board,
but all official actions must be taken in an open, public meeting. Official Board action is
required to execute a valid contract, and a record of that action must be a part of the
minutes of the Board. The process used in acquiring real property must be in accordance
with law. Any deviation from the strict requirements of the law may render the transaction
void.

© Neola 2009
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COMMEMORATION OF SCHOOL FACILITIES

7250 - COMMEMORATION OF SCHOOL FACILITIES

From time-to-time, the Board of Education may wish to commemorate a school or District
facility by means of a plague or naming the facility after a person. Such commemoration
should be reserved only for those individuals who have made a significant contribution to
the enhancement of education generally or the District in particular or to the well-being of
the District, community, State or nation.

Any employee of the District thus honored must be deceased or no longer employed by
the District prior to the Board's selection of their #ts/rer name for a plaque or for the

naming of a facility.

© Neola 1997

Page 11



I@‘ Tiffin City School District Table of Contents

PROPERTY TEMPLATES

po7300

DISPOSITION OF REAL PROPERTY/PERSONAL
PROPERTY

7300 - DISPOSITION OF REAL PROPERTY/PERSONAL PROPERTY

The Board of Education believes that the efficient administration of the District may require
the disposition of real property and/or personal property that is no longer necessary to
meet the educational or operational needs of the School District.

Real Property means land, including land improvements, structures and appurtenances
thereto, but excludes moveable machinery and equipment.

Personal Property means tangible property other than real property. It may be tangible,
having physical existence, or intangible and may include automotive vehicles, equipment,
and materials.

{1 —All property considered for disposition (sale) £} shatt ) -may _be subjected to a
current, outside, professional appraisal prior to the solicitation of offers.

Disposition of Personal Property under $10,000

Personal property, the value of which does not exceed $10,000, shall be disposed of by the
Superintendent in such a manner as will be in the public interest and benefit the School
District (see Policy 7300 - Disposition of Real Property/Personal Property and Policy 7310 -
Disposition of Surplus Property). If the Board decides to trade an item of personal property
as a part or an entire consideration on the purchase price of an item of similar personal
property, the Board may trade the personal property upon such terms as are agreed upon
by the parties.

Disposition of Real Property under $10,000

Real property, the value of which does not exceed $10,000, shall be disposed of by the
Board in such manner as will be in the public interest and benefit to the School District and
may be accomplished by private sale. If the Board identifies a parcel of real property that it
determines is needed for school purposes, the Board may, upon majority vote of the
members of the Board, acquire such parcel by exchanging its real property for the parcel
or using the real property as part or an entire consideration for the purchase price of the
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identified real property. Any exchange or acquisition shall be made by conveyance
executed by the President and the Treasurer of the Board.

Disposition of Personal and Real Property over $10,000

Property, (personal and real), the value of which exceeds $10,000, shall be sold at public
auction to the highest bidder in accordance with law. The Board may offer real property for
sale as an entire tract or in parcels.

A. Unless the property is being:
1. sold to an exempt entity, as defined in R.C. 3313.41(C);

2. sold and/or leased to a community school or the board of trustees of a
college preparatory boarding school, or a STEM school as set forth in R.C.
3313.411 or 3313.413; or

3. exchanged for an identified parcel of real property that the Board determines
it needs for school purposes or the property is being used as part or an
entire consideration for the purchase price of the identified real property,
pursuant to R.C. 3313.41(F); or

4. traded as a part or an entire consideration on the purchase price for a similar
item of personal property upon such terms as agreed to by the parties to the
trade pursuant to R.C. 3313.41(D) or

the District shall attempt to sell the property by public auction after giving at least
thirty (30) days notice of the auction by:

1. €} —publication in a newspaper of general circulation; or

B. If, after the property has been offered once by public auction, no acceptable bids
have been received, the District may sell the property at private sale. The following
procedures shall apply:

1. 63 —Regardless of how the property was offered at public auction, at a
private sale, the Board shall, as it considers best, sell real property as an
entire tract or in parcels. Personal property shall be sold in either a single lot
or several lots.
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2. £ —All written offers on real property under consideration for disposition
shall be presented as an item on the agenda of a public Board meeting. A
preliminary review of offers to purchase or lease shall include: source of
offer, date of offer, expiration date of offer, and intended use of property.

3. ) —Written offers shall be referred to the Board Finance Committee for
review and recommendations. Offers, when received, will be distributed to
the members of the Board.

4. ) —All property considered for lease or sale shall be reviewed by the Board
prior to solicitation of offers. The solicitation of offers by the Board shall
include an expiration date.

5. £) —The authorized agents of the Board are to review all purchase or lease
offers pertaining to sale or lease of property shall be selected by legal
counsel and the Superintendent ——————. The Board shall give final
approval of all contracts.

6. ) —In consideration of the best interest of the District and of the residents
and taxpayers, the Board reserves the right to reject any and all offers at its
sole discretion, regardless of price and terms.

7. £ —Potential purchasers or lessees shall demonstrate financial capability to
meet the terms and conditions of their purchase or lease offer.

8. {3 —Potential purchasers shall demonstrate reasonable likelihood of
obtaining necessary city/township approvals and/or compliance with
city/township zoning ordinances.

C. If the Board decides to dispose of real property, prior to disposing of the property in
the manner set forth above, the Board shall first offer the property to the governing
authorities of all start-up community schools, the board of trustees of any college-
preparatory boarding schools, and the governing bodies of any STEM schools
located within the territory of the District. The Board shall give priority to governing
authorities of high-performing community schools that are located within the
territory of the District. If more than one (1) governing authority of a high-
performing community school offered the property notifies the Treasurer in writing
of its intent to purchase the property within sixty (60) days after the offer is made,
the Board shall conduct a public auction utilizing the process described above. If no
governing authority from a high-performing community school expresses an intent
to purchase the property within sixty (60) days after the offer is made, the Board
shall proceed with the offers from all other governing authorities of the start-up
community schools and the board of trustees of any college preparatory boarding
school and the governing bodies of any STEM schools located within the territory of
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the District.

1. The Board shall offer the property to any community school governing
authority, college preparatory boarding school board of trustees or
governing body of a STEM school at a price that is not higher than the
appraised fair market value of the property as determined in an appraisal of
the property that is not more than one (1) year old.

2. In the event that more than one (1) community school governing authority,
college preparatory boarding school board of trustees or STEM school
governing body notifies the Treasurer of its intent to purchase the property
within the prescribed time, the Board shall conduct a public auction utilizing
the process described above.

D. Disposition of Unused School Facilities

1. Unused School Facilities means any real property that has been used by the
District for school operations, including but not limited to academic
instruction or administration, since July 1, 1998, but has not been used in
that capacity for one (1) year or one in which less than sixty percent (60%) of
the building was used for direct academic instruction during the preceding
school year.

2. The Board shall first offer any unused school facilities it owns for lease or
sale to the governing authority of any community school, the board of
trustees of any college preparatory boarding school, and the governing
bodies of any STEM schools that are located within the territory of the
District.

The Board shall give priority to the governing authorities of high-performing
community schools that are located within the territory of the District.

At the same time the Board makes the offer to lease or sale, the Board may,
but is not required to, offer the property for lease or sell to the governing
authority of any community school with plans, as stated in applicable
contracts, either to relocate to or add facilities in the District.
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3. If only one (1) governing board of a high-performing community school
accepts the Board's offer within the prescribed time, the Board shall sell or
lease the property to that party for the appraised fair market value of the
property as determined in an appraisal that is not more than one (1) year
old. If more than one (1) governing board of a high-performing community
school offered the property accepts the Board's offer within sixty (60) days,
the Board shall conduct a public auction utilizing the process described
above or, in the event of a lease, the Board shall conduct a lottery to select
the one (1) qualified governing authority to which the Board shall lease the

property.

If no governing authority of a high-performing community school notifies the
Treasurer of its intent to purchase or lease the property within the prescribed
time, the Board shall then proceed with the offers from all other start-up
community schools, college-preparatory boarding schools, and STEM schools
that responded within the prescribed time. If more than one (1) such entity
notifies the Treasurer of its intent to purchase or lease the property, the
Board shall conduct a public auction or, in the event of a lease, a lottery to
select the one qualified governing authority to which the Board shall lease
the property.

Only the parties that notify the Board within sixty (60) days may offer a bid at
the auction or participate in a lottery. The Board is not required to accept a
bid that is lower than the appraised fair market value of the property as
determined by an appraisal that is no more than one (1) year old.

4. Any subsequent lease or sale of the property shall proceed in accordance
with law.

5. If no governing authority of any start-up community school or STEM school
or board of trustees accepts the offer to lease or buy the property within
sixty (60) days after the subsequent offer is made, the Board may offer the
property for sale or lease to any other permissible entity.

E. Further, the Board may dispose of property upon the majority vote of the members
of the Board and a concurring vote of the legislative authority of a municipal
corporation, declaring that an exchange of real property held by the District for
school purposes for real estate held by the municipal corporation for municipal
purposes will be mutually beneficial to both the District and the municipal
corporation. The exchange may be made by conveyances that are executed by the
President and Treasurer of the Board and the Mayor and Clerk of the municipal
corporation, respectively.

F. The Board President and Treasurer shall execute and deliver deeds or other
necessary instruments of conveyance to complete any sale or trade under this
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policy.
Donation of Real or Personal Property

A. If the School District has property that the Board, by resolution, determines is not
needed for school purposes, is obsolete, or is not fit for the use for which it was
acquired, the Board may donate the property if the estimated fair market value of
such property is $2,500 or less in the opinion of the Board. The property may only
be donated to an eligible 501(c)(3) nonprofit organization located in the State of
Ohio and exempt from Federal income taxation under 26 U.S.C. 501(a) and 501(c)

3).

B. Prior to donating the property, the Board shall adopt a resolution that contains the
following:

1. a statement expressing the Board's intent to make unneeded, obsolete or
unfit-for-use, District property available to nonprofit organizations;

2. guidelines and procedures the Board considers to be necessary to implement
the donation program;

3. an indication of whether the District will conduct such program or by a
representative under contract with the Board;

4. contact information for such representative, if the person is known when the
resolution is adopted;

5. a requirement that any nonprofit organization desiring to obtain donated
property submit a written notice to the board or its representative that
includes:

a. evidence that the organization is a nonprofit organization that is
located in the State of Ohio and exempt from Federal income
taxation;

b. a description of its primary purposes;

c. a description of the type or types of property the organization needs;
and

d. the name, address, and telephone number of a person designated by
the organization to receive donated property as its agent.

C. Upon the adoption of the resolution, the Board shall publish at least twice in a
newspaper of general circulation, notice of its intent to donate unneeded, obsolete,
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or unfit-for-use property to eligible nonprofit organizations. The notice must also
include a summary of the information provided in the resolution. A similar notice
must also be continually posted in the Board's office and on the District's Internet
website, if one exists. The second and subsequent notices shall be posted not less
than ten (10) and not more than twenty (20) days after the previous notice.

D. The Board or its representative must maintain a list of:

1. all eligible 501(c)(3) nonprofit organizations that submit a written notice
described above; and

2. alist of all real or personal property that qualifies for the program.

The list of qualifying property must be continually posted at the same locations at
which the resolution creating the program must be posted.

1. An item of property on the list must be donated to the 501(c)(3) organization that
first declares to the Board or its representative its desire to obtain the item unless
the Board previously established in a separate and distinct resolution, a list of
eligible 501(c)(3) organizations that are to be given priority for an item's donation.

2. The resolution giving priority to certain nonprofit organizations must specify the
reasons for giving the organizations this priority. Such priority may be given
based on a direct relationship between the purposes of the organization and
specific purposes of the programs provided or administered by the Board.

E. Members of the Board must consult with the Ohio Ethics Commission and comply
with R.C. Chapters 102 and 2921 when donating property to a 501(c)(3) organization
of which a Board member, his/her family member(s) or a business associate(s) of a
Board member is a trustee, officer, Board member, or employee.

Proceeds from the Sale of Real Property

When the Board disposes of real property pursuant to R.C. 3313.41, 3313.411, or
3313.413, the proceeds received from the sale shall be used for either of the following
purposes: 1) to retire any debt that was incurred by the District with respect to that real
property - any proceeds in excess of the funds necessary to retire that debt may be paid
into the District’'s capital and maintenance fund and used only to pay for the costs of non
operating capital expenses related to technology infrastructure and equipment to be used
for instruction and assessment; or 2) paid into a special fund for the construction or
acquisition of permanent improvements.

© Neola 2021
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Legal
R.C.3313.17,3313.40, 3313.41,3313.411, 3313.413, 5705.10
2 C.F.R.200.78, 200.85
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DISPOSITION OF SURPLUS PROPERTY

7310 - DISPOSITION OF SURPLUS PROPERTY

The Board of Education requires the Superintendent to review the property of the District
periodically and to dispose of that material and equipment which is no longer usable in
accordance with the terms of this policy (see Policy 7300).

A. Instructional Material

The District shall review instructional materials (i.e. textbooks, library books,
manuals, support materials, etc.) periodically to determine the relevance of such
materials to the present world and current instructional programs. The following
criteria will be used to review instructional materials for redistribution and possible
disposal:

1. concepts or content that do not support the current goals of the curriculum
2. information that may not be current, or
3. worn beyond salvage

B. EQuipment

For purposes of this policy, equipment shall mean tangible personal property
(including information technology systems), a unit of furniture or furnishings, an
instrument, a machine, an apparatus, or a set of articles which retains its shape and
appearance with use, is non - expendable, having a useful life of more than one (1)
year, and a per-unit cost that equals or exceeds $ 2,500 —— ) to replace f)as a
single unit fENB-OFOPTHONS} and does not lose its identity when incorporated
into a more complex unit.

The District shall inspect the equipment used in the educational program
periodically; to determine the condition and usability of such equipment in the
current educational program. Should the equipment be deemed no longer
serviceable or usable, the following criteria will be used to determine possible
disposal:
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1. repair parts for the equipment no longer readily available;
2. repair records indicate equipment has no usable life remaining;
3. obsolete and/or no longer contributing to the educational program;
4. some potential for sale at a school auction; or
5. creates a safety or environmental hazard.
C. Disposition

The Superintendent is authorized to dispose of obsolete instructional and other
property by selling it to the highest bidder, by donation to appropriate parties, or by
proper waste removal in compliance with 2 C.F.R. 200.313(e) and 200.314.

When there is a residual inventory of unused supplies exceeding $10,000 in
aggregate value at the end of the period of performance and the supplies are not
needed for any other Federal award, the District may retain or sell the unused
supplies. Unused supplies means supplies that are in new condition, not having
been used or opened before. The aggregate value of unused supplies consists of all
supply types, not just like-item supplies. The Federal agency or pass-through entity
may be entitled to compensation in an amount prescribed in 2 C.F.R. 200.314.

Disposal of surplus property purchased with Federal funds shall be disposed of in
accordance with Federal guidelines.

When original or replacement equipment acquired under a Federal award is no
longer needed for the original project or program or for other activities currently or
previously supported by a Federal agency, the District shall request disposition
instructions from the Federal agency if required by the terms and conditions of the
Federal award. Disposition of the equipment will be made in accordance with
disposition instructions of the Federal agency.

Except as provided in 8200.313 Federally-owned and exempt property, paragraph
(b), or if the Federal awarding agency fails to provide requested disposition
instructions within 120 days, items of equipment with a current fair market value in
excess of $10,000 (per unit) may be retained by the non-Federal entity or sold. The
Federal agency is entitled to an amount calculated by multiplying the current market
value or proceeds from sale by the Federal awarding agency's percentage of
participation in the cost of the original purchase. If the equipment is sold, the
Federal agency may permit the non-Federal entity to deduct and retain from the
Federal share $1,000 or ten percent (10%) of the proceeds, whichever is less, to
cover expenses associated with the selling and handling of the equipment.

Page 21



The District may transfer title to the property to the Federal Government or to an
eligible third party provided that, in such cases, the District shall be entitled to
compensation for its attributable percentage of the current fair market value of the
property.

When included in the terms and conditions of the Federal award, the Federal agency
may permit the District to retain equipment, or authorize DEW to permit the District
to retain equipment, with no further obligation to the Federal Government unless
prohibited by Federal statute or regulation.

© Neola 2024

Legal

R.C. 3313.40
R.C. 3313.41

2 C.F.R.200.313
2 C.F.R. 200.314
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7410 - MAINTENANCE

The Board of Education recognizes that the fixed assets of this District represent a
significant investment of this community and their maintenance is of prime concern to the
Board.

The Board directs the conduct of a continuous program of inspection, maintenance, and
rehabilitation for the preservation of all school buildings and equipment. Wherever

possible and feasible, maintenance shall be preventive.

The Superintendent shall develop, for implementation by the custodial (and maintenance)
staff, a maintenance program which shall include:

A. 6) —aregular summer program of facilities repair and conditioning;
B. ) —the maintenance of a critical spare parts inventory;

C. 9 —an equipment replacement program;

D. £) —a long-range program of building modernization;

E. £ —repair or replacement of equipment or facilities for energy conservation, safety,
or other environmental factors.

The Superintendent shall develop and promulgate to the custodial (and maintenance) staff
such rules as may be necessary for the ongoing maintenance and good order of the
physical plant and for the expeditious repair of those conditions which threaten the safety
of the occupants or the integrity of the plant.

© Neola 2009
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7420 - HYGIENIC MANAGEMENT

The Board of Education recognizes that the health and physical well-being of the students
of this District depends in large measure upon the cleanliness and sanitary management of
the schools.

The Board directs that a program of hygienic management be instituted in the schools and

explained - ) -annualty-to-alt-staffF-members.

The Superintendent shall cooperate with the Board of Health in the conduct of the
inspection of each school building and grounds for conditions dangerous to public health
and safety not less than semiannually. The Superintendent shall provide access to school
premises for the inspection(s) which shall be conducted during regular school hours. The
Superintendent shall provide records or information the Board of Health considers
necessary.

The Board shall review its policies and administrative guidelines

) —periodically

) —annuatty
to provide for the safety of students, employees, and other persons using school facilities
from any known health or safety hazards in a school building or on school grounds. The
Board shall comply with Federal laws and regulations regarding health and safety
applicable to school buildings.
Integrated Pest Management
The hygienic management plan shall include an Integrated Pest Management program
(IPM) for the control of structural and landscape pests that minimizes the use of pesticides

while addressing pest control.

{1 -The IPM program will include:
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A. procedures for prevention, identification, control, and monitoring of pests and
conditions that attract pests;

B. education and training;

C. approved least-toxic chemical use and pre-notification of chemical use (see Policy
8431).

Wastes and Fluids

The Superintendent shall prepare, in consultation with the Business

Director , procedures for the handling and disposal of body wastes and
fluids. Such procedures shall include the protection of staff members who clean or handle
blood or blood-soaked items, vomitus, saliva, urine, or feces; the disinfection of surfaces
and items in contact with such matter; the disposal of such matter in sealed containers;
and the frequent and thorough cleansing of hands and any other body parts that contact
such matter (see Policy 8453 and Policy 8453.01).

The Superintendent shall develop and supervise a program for the cleanliness and sanitary
management of the school buildings, in school grounds, and school equipment pursuant to
law.

The cleanliness of each school building shall be the responsibility of the Business
Director

© Neola 2009
Legal

R.C.3701.933,3703.03, 3707.26, 3313.473, 3313.86, 3314.15, 3707.26
A.C. 3301-35-03 (C) (D), 3701-54
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7430 - RISK REDUCTION PROGRAM

The Board of Education believes that the employees and students of this District, as well as
visitors, are entitled to function in an environment as free from hazards as can reasonably
be provided. In this regard and in accordance with law, the Board will provide reasonable
and adequate protection to the lives, safety, and health of its employees and students, in
compliance with Federal and State laws and regulations.

The Superintendent shall be responsible for the maintenance of standards in the facilities
to prevent accidents and to minimize their consequences. They SAte shall designate an
employee who shall conduct periodic audits of health and safety conditions within the
facilities of the District and take appropriate action on any violations thereof to the
Superintendent.

The Superintendent shall ascertain that the employees and students of this District are
aware of their rights to an environment free of recognized hazards, that they are properly
trained in safety methods, that protective devices and equipment are available to meet
safety standards, and that proper rules and records are maintained to meet the
requirements of the law and the regulations of the Public Employees Risk Reduction
Advisory Commission.

© Neola 2009

Legal
R.C. 4167.01 et seq.

Page 26



I@‘ Tiffin City School District Table of Contents

PROPERTY TEMPLATES

po7434

TOBACCO USE PREVENTION

7434 - TOBACCO USE PREVENTION

The Board of Education is committed to providing students, staff, and visitors with a
tobacco, nicotine, vapor/aerosol, and smoke-free environment. The negative health effects
of tobacco use for both users and nonusers, including the effects of secondhand smoke
and vapor/aerosol exposure, are well established. Further, providing a non-smoking and
tobacco-free environment is consistent with the responsibilities of teachers and staff to be
positive role models for our students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance
containing tobacco, including smokeless tobacco, in the mouth to derive the effects of
tobacco, as well as all uses of tobacco, including cigars, cigarettes, pipe tobacco, chewing
tobacco, snuff, any other matter or substances that contain tobacco or nicotine (including
synthetic nicotine), in addition to papers used to roll cigarettes and/or the smoking of
electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes, and any other
smoking devices for burning tobacco or any other substance.

The term “tobacco” includes any product containing, made of, or derived from tobacco or
nicotine (including synthetic nicotine) that is intended for human consumption or is likely
to be consumed, whether inhaled, absorbed, or ingested by any other means including, but
not limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus; any
electronic smoking device and any substances that may be aerosolized or vaporized by
such device, whether or not the substance contains nicotine; an e-cigarette (including, but
not limited to, “JUUL", “NJOY,” “BREEZE,” “Puff Bar,” etc.), e-cigar, e-pipe, vape pen, or e-
hookah; but does not include any cessation product approved by the United States Food
and Drug Administration for use as a medical treatment to reduce or eliminate nicotine or
tobacco dependence.

The Board prohibits the use of tobacco, nicotine, or tobacco substitute products at all times

) - (twenty-four hours a day, seven (7) days a week) fENB-©FOPHON}

within any enclosed facility owned, leased, or contracted for by the Board, and in the areas
directly or indirectly under the control of the Board immediately adjacent to locations of
ingress or egress to such facilities. This prohibition extends to any Board-owned and/or
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operated vehicles used to transport students and to all other Board-owned and/or
operated vehicles. Such prohibition also applies to

£ school grounds,
) -athletic facilities, and

) -any school-related event,

- on or off Board premises.

The Superintendent shall require the posting of signs as required by R.C. 3794.06 and as
specified by the Ohio Department of Health.

{1 -Advertising/Promotion

In accordance with Policy 9700.01, tobacco advertising is prohibited on school grounds, in
all school-sponsored publications, and at all school-sponsored events. fEND-OF-OPTION]

{1 -Tobacco promotional items that promote the use of tobacco products, including
clothing, bags, lighters, and other personal articles, are not permitted on school grounds, in
school vehicles, or at school-sponsored events. fEND-OFOPHON]}

{1 Notice and Postings

Signage and other notices and postings shall be as required by R.C. 3794.06 and as
provided by the Ohio Department of Health. fENB-©F-OPTON}

{1 Enforcement

Violations of this policy may result in removal from school property or the school activity
in accordance with Policy 9150 - School Visitors. fENB-OFOPTHON}

© Neola 2023

Legal

A.C.3701-52

R.C. 2923.12,3313.20, 3313.47,3313.751, 3794 et seq.
20 U.S.C. 6081 et seq., 20 U.S.C. 7182

U.S.D.O.E. Memorandum, 1995
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7440 - FACILITY SECURITY
Buildings constitute the greatest financial investment of the District. It is in the best interest
of the Board of Education to protect the District's investment adequately. The buildings and

equipment owned by the Board shall be protected from theft and vandalism in order to
maintain the optimum conditions for carrying out the educational programs.

The Superintendent shall develop and supervise a program for the security of the District's
students, staff, visitors, school buildings, school grounds, and school equipment in
compliance with State and Federal laws. Such a program may include the use of video
surveillance and electronic monitoring equipment in appropriate public areas in and
around the schools and other District facilities and on school buses. The program may also
include, but not be limited to:

A. ) -identification badges for staff, students, and/or visitors;

B. ) -secured entries;

C. ) checkpointconstruction:;

D. €3 -lighting specifically designed for entry point security;

E. £) -automatic locks and locking devices;

F. £ -electronic security systems;

G. £ -electronic visitor registration and tracking systems;

l. 3 bullet-proof or break-resistant glass;

J. ) -monitoring devices, including smoke and vape/aerosol monitoring devices, in
appropriate public areas in and around the schools and other District facilities.
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Every effort shall be made to apprehend those who knowingly cause serious physical harm
to students, staff, visitors, and Board property and to require prosecution of those who
bring harm to persons and/or property. The Board will seek repair to rectify the damage or
payment of a fee to cover repairs. A reward may be offered for apprehending such
persons.

{1 -Appropriate authorities may be contacted in the case of serious offenses. {END-OF
OPTON]

{1 -The Superintendent is authorized to install metal detectors and video
surveillance/electronic monitoring equipment on school property in order to protect the
health, welfare, and safety of students, staff, visitors, and Board property, and other
security devices that would assist in the detection of guns and dangerous weapons ¢}
and/or other unauthorized objects (e.g., vape pens and other prohibited
equipment/devices):

A. ) -in school buildings;

B. € -on District property;

C. £ -at Board-sponsored/controlled events.

Staff, students, and visitors who intentionally circumvent, interfere with, or disable security
measures, systems, and/or devices may be subject to discipline, up to and including
termination of employment for an employee, suspension or expulsion from work or
school for a student, and may also face criminal charges.

© Neola 2023
Legal

A.C. 3301-35-03
R.C. 2909.05, 3313.173, 3313.642
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MONITORING

7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

The Board of Education authorizes the use of video surveillance and electronic monitoring
equipment at various school sites throughout the District and on school buses. The video
surveillance/electronic monitoring equipment shall be used to protect Board property and
assets from theft and vandalism, through deterrence and video documentation. The
system is not designed nor intended to protect individuals from being victims of violent or
property crimes, nor to detect other potentially illegal and undesirable activities that may
occur, although information may be used as evidence in such cases.

IEND-OF-OPTION#2}
IEND-OF-OPTHONS]

The monitoring of actions and behavior of individuals who come onto school property is a
significant factor in maintaining order and discipline and protecting students, staff, visitors,
and school and student property. Video surveillance/electronic monitoring systems serve
to complement other means being employed in the District to promote and foster a safe
and secure teaching and learning environment for students and staff. The Board recognizes
that the use of a video surveillance/electronic monitoring system does not replace the need
for the ongoing vigilance of the school staff assigned by the building principal to monitor
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and supervise the school building. Rather, the video surveillance/electronic monitoring
system serves as an appropriate and useful tool with which to augment or support the in-
person supervision provided by staff. The building principal is responsible for verifying that
due diligence is observed in maintaining general campus security.

The Superintendent is responsible for determining where to install and operate fixed-
location video surveillance/electronic monitoring equipment in the District. The
determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic
monitoring equipment may be placed in common areas in school buildings (e.g., school
hallways, entryways, the front office where students, employees, and visitors are permitted
to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other
outside areas, and in school buses. Except in extraordinary circumstances and with the
written authorization of the Superintendent or Board President, video
surveillance/electronic monitoring equipment shall not be used in areas where persons
have a reasonable expectation of privacy (e.g., restrooms, locker rooms, changing areas,
private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times. ¢}

Any person who takes action to block, move, or alter the location and/or viewing angle of a
video camera shall be subject to disciplinary action.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas
where video surveillance/electronic monitoring equipment is in use to notify people that
their actions/behavior are being monitored/recorded. Additionally, the Superintendent is
directed to annually notify parents and students via school newsletters and the Student
Handbook, and staff via the Staff Handbook, of the use of video surveillance/electronic
monitoring systems in their schools.

Any information obtained from video surveillance/electronic monitoring systems may only
be used to support the orderly operation of the School District's schools and facilities, and
for law enforcement purposes, and not for any other purposes. As such, recordings
obtained through the use of video surveillance/electronic monitoring equipment may be
used as evidence in any disciplinary proceedings, administrative proceedings, or criminal
proceedings, subject to Board policy and regulations. Further, such recordings may
become a part of a student's education record or staff member's personnel file.

[SELECT-OPHON-#1-OR OPHON#2}
FHOPHON#1}1
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Ordinarily, video surveillance/electronic monitoring equipment will not be used to make
an audio recording of conversation occurring on school grounds or property.

[END-OF-OPTHON-#2}
[END-OF-OPTIONS]

{1 Smart Sensor Monitoring Technology

To protect students and faculty, promote security, and protect the health, welfare, and
safety of students, staff, and visitors, the Board authorizes the use of smart sensor
electronic monitoring equipment on school property, including in school buildings and on
school vehicles. Smart sensor monitoring technology uses devices that can sense, collect,
and process a variety of environmental information. Information obtained through smart
sensor devices may be used to identify intruders and persons breaking the law, Board
policy, or the Student Code of Conduct; as such, it may be used as evidence in disciplinary
actions and may be provided to law enforcement in appropriate circumstances.

The monitoring of actions and behavior of individuals who come onto school property is a
significant factor in maintaining order and discipline and protecting students, staff, visitors,
and school and student property. Smart sensor monitoring systems serve to complement
other means that the District employs to promote and foster a safe and secure teaching
and learning environment for students and staff. The Board recognizes that the use of a
smart sensor monitoring system does not replace the need for the ongoing vigilance of the
school staff assigned by the building principal to monitor and supervise the school
building. Rather, the smart sensor monitoring system serves as an appropriate and useful
tool with which to augment or support the in-person supervision provided by staff. The
building principal is responsible for verifying that due diligence is observed in maintaining
general campus safety and security.

The Superintendent is responsible for determining where to install and operate fixed-
location smart sensor monitoring equipment in the District. The determination of where
and when to use smart sensor equipment will be made in a nondiscriminatory manner.
Smart sensor monitoring equipment may be placed in designated areas in school buildings
(e.g., school hallways, restrooms, classrooms, gymnasiums, libraries, locker rooms,
entryways, the front office, and other areas where students, employees, and visitors are
permitted to freely come and go). The Superintendent will post notices in areas where
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smart sensor monitoring equipment is in use. )
e

VV U

Any person who takes action to block, move, or alter the location of a smart sensor device
shall be subject to disciplinary action.

Any information obtained from smart sensor monitoring systems may only be used to
support the orderly operation of the School District's schools and facilities and for law
enforcement purposes and not for any other purposes. As such, information obtained
through the use of smart sensor monitoring equipment may be used as evidence in any
disciplinary proceedings or administrative proceedings, or provided to local law
enforcement, subject to Board policy and administrative guidelines.

Smart sensor monitoring technology is to be implemented in accordance with this policy
and the related guidelines. The Board will not accept or tolerate the improper use of smart
sensor monitoring equipment and will take appropriate action in any cases of wrongful use
of this policy or such technology.

[END-OF SMART-SENSOR-MONITORING-OPTION]

The Board will not use video surveillance/electronic monitoring equipment to obtain
information for the purpose of routine staff appraisal/evaluation or monitoring. However,
prerecorded lessons or observations of online or virtual learning sessions may be included
as part of an employee's evaluation in accordance with a collective bargaining agreement
or Memorandum of Understanding approved by the Board.

Further, if an employee is assigned to work remotely (i.e., telework), the administration is
authorized to conduct observations that consist of the supervisor reviewing video-
recordings of the employee working and/or watching the employee perform job
responsibilities through means of a live-stream that includes both video and audio,
provided the employee is afforded advanced notice of the observation, and the recording
of the employee's work and/or observation is conducted in accordance with a collective
bargaining agreement or Memorandum of Understanding approved by the Board if the
employee is a member of a bargaining unit.

Additionally, nothing herein shall prevent the administration from using information
gathered through electronic means (i.e., viewing a video-recording or live-stream of an
employee working) for employment purposes including, but not limited to, completing
components of an evaluation, so long as the information is gathered in a manner
consistent with law and any applicable collective bargaining agreement or Memorandum of
Understanding approved by the Board.

Recordings of students will be treated as confidential. Consequently, because the Board is
bound by Ohio's Student Records Statute and the Family Educational Rights and Privacy Act
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("FERPA"), copies of video recordings containing personal identifiable information about
students shall not be released except to school officials with legitimate educational
interests. Parents or guardians of minor students, and students who are eighteen (18) years
of age or older, who are charged with disciplinary violations may view relevant portions of
any video recording related to the charge, upon written request to the building principal,
provided that viewing the recording does not violate State and/or Federal law (i.e., the
privacy rights of any other students whose images appear on the recording). Likewise,
school personnel may view relevant portions of any video relating to any disciplinary
charge against them, upon written request to the building principal, provided that viewing
the recording does not violate State and/or Federal law (i.e., the privacy rights of any
students whose images appear on the recordings). Otherwise, such confidential recordings
shall only be released through subpoena or court order.

The Board shall maintain video surveillance/electronic monitoring recordings for a limited
period. Any request to view a recording under this policy must be made within

seven ———— (7 —) fseven{7)to-thirty{36)} days of the event/incident. Unless a formal

complaint is being investigated, recordings shall be destroyed after seven
(7 —) fseven{7)rto-thirty(36)1 days. If, however, action is taken by the
Board/administration, as a result of a formal complaint or incident, recordings shall be

kept for a minimum of one (1) year from the date of the action taken. ¢} Recerdingsmay

This policy does not address or cover instances where school officials record a specific
event (e.g., a play, music performance, athletic contest, graduation, or Board meeting), or
an isolated instance where a classroom is videotaped for educational or research purposes.
Authorized videotaping for educational, instructional, and/or research purposes is
permitted and is not addressed by this policy.

The Superintendent is directed to develop administrative guidelines to address the use of
video surveillance/electronic monitoring equipment in school buildings, school buses, and
on property owned and/or operated by the Board.

Video surveillance is to be implemented in accordance with this policy and the related
guidelines. The Board will not accept or tolerate the improper use of video
surveillance/electronic monitoring equipment and will take appropriate action in any cases
of wrongful use of this policy.

© Neola 2025
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18 U.S.C. 2510-2521

34 C.F.R. 99.1-99.67

FERPA 20 U.S.C. 1232g

Title | of the Electronic Communication Privacy Act of 1986
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7440.03 - SMALL UNMANNED AIRCRAFT SYSTEMS

The Board prohibits the operation of small Unmanned Aircraft Systems (sUAS) at any

time by any individual who is not expressly authorized to do so by the Superintendent on
property owned, leased, or contracted for by the Board. Small Unmanned Aircraft Systems
are commonly known as drones.

The Board also prohibits the operation of sUAS on property owned, leased, or contracted
for by the Board during District-sponsored contests (including scrimmages and previews),
practices, tournaments, and activities under the auspices of the Ohio High School Athletic
Association (OHSAA). District officials may deny admission or entry to anyone attempting
to use an sUAS until the event has been completed. Any exceptions to this prohibition must
be approved in advance by the Superintendent.

To be authorized to operate a SUAS on property owned, leased, or contracted for by the

Board, a staff member, administrator, or other individual (agent) under contract with the
Board must have a Remote Pilot Certificate issued by the Federal Aviation Administration
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(FAA). Further, the sUAS must be registered with the FAA and properly marked in
accordance with 14 C.F.R. Part 107.

A staff member, administrator, or agent of the Board authorized to operate a SUAS on
property owned, leased, or contracted for by the Board must also comply with all rules set
forth in 14 C.F.R. Part 107. (See AG 7440.03)

Failure to adhere to all rules set forth in 14 C.F.R. Part 107 and AG 7440.03 may resultin
loss of authorization to operate a SUAS on property owned, leased, or contracted for by the
Board, referral to local law enforcement, and/or further disciplinary action, up to and
including termination for an employee and expulsion for a student.

[END-OFOPTONS]
© Neola 2022
Legal

14 C.F.R. Part 107
86 FR4314
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7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient
management and full replacement upon loss requires accurate inventory and properly
maintained property records.

The Board shall {)- conductacomptetetaventory- ) -maintain a continuous
inventory - fEND-OFOPTHON] of all Board-owned equipment and supplies and the results

reconciled with the property records at least once (—) eﬁﬁtnaHy— (—) every two —
(2 —)years- {sp€ 5 : 0 z
2)yyears} - O ﬁf&ueh—mfervaﬁs—wm—eefﬁerdeﬂmfh—mﬁpeﬁy-mﬁn%ﬁee-reﬁewar (—) ﬂﬁd
GAAPreporting requirerments- [END-OFOPHONS].

For purposes of this policy, equipment shall mean tangible personal property (including
information technology systems), a unit of furniture or furnishings, an instrument, a
machine, an apparatus, or a set of articles which retains its shape and appearance with use,
is nonexpendable, having a useful life of more than one (1) year and a per-unit cost that
equals or exceeds $ 2,500 —— [ENTER-AMOUNTL, - () to replace £} as a single

unit- fENB-OF-OPTHON] and does not lose its identity when incorporated into a more
complex unit. When defining supplies for inventory purposes, no items will be counted

whose total value is less than $ 10,000 ———— [ENTFER-AMOUNT] — [DRAFFINGNOTE:

It shall be the duty of the Treasurer €} -Superintendent ) BusinessManager ¢

) [END-OFOPTHONS] to ensure that inventories are recorded
systematically and accurately and property records of equipment are updated and adjusted
annually by reference to purchase orders and withdrawal reports.

{1 -Major items of equipment shall be subject to annual spot check inventory to determine
loss, mislocation, or depreciation; any major loss shall be reported to the Board.
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{1 -The Treasurer . —————————shall maintain a system of property records which shall
show, as appropriate to the item recorded:

A. description and identification (serial number or other identification number);
B. ) -manufacturer;

C. ) —year of purchase;

D. ) -evaluation in conformity with insurance requirements.

The District is responsible for maintaining and updating property records when there is a
change in the status of the property.

Equipment acquired in whole or in part under a Federal award will vest upon acquisition to
the District, subject to the following conditions:

A. The equipment shall be used for the authorized purposes of the award project
during the period of performance or until the equipment is no longer needed for the
purposes of the project.

B. While the equipment is being used for the originally-authorized purpose, the District
(or subrecipient) must not dispose of or encumber its title or other interests without
the approval of the Federal agency or pass-through entity.

C. The equipment may only be used and disposed of in accordance with the provisions
of the Federal agency or the pass-through entity and Policy 7300 - Disposition of
Real Property/Personal Property and Policy 7310 - Disposition of Surplus
Property - £, and AG 7310 - Disposal of Nonfixed-Asset Property - fEND-OF

OPTHON].

D. The District must use equipment for the project or program for which it was
acquired and for as long as needed, whether or not the project or program
continues to be supported by the Federal award. The District must not encumber
the equipment without prior approval of the Federal agency or pass-through entity.

E. When no longer needed for the original project or program, the equipment may be
used in other activities in the following order of priority:

1. activities under other Federal awards from the Federal agency that funded
the original program or project; then

2. activities under Federal awards from other Federal agencies. These activities
include consolidated equipment for information technology systems.
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F. During the time that equipment is used on the project or program for which it was
acquired, the District must also make the equipment available for use on other
programs or projects supported by the Federal Government, provided that such use
will not interfere with the purpose for which it was originally acquired. First
preference for other use of the equipment must be given to other programs or
projects supported by the Federal agency that financed the equipment. Second
preference must be given to programs or projects under Federal awards from other
Federal agencies. Use for non-Federally funded projects is also permissible,
provided such use will not interfere with the purpose for which it was originally
acquired. The District should consider charging user fees as appropriate. If the
District does use equipment to earn program income, it must not charge a fee that
is less than a private company would charge for similar services unless specifically
authorized by Federal statute.

G. When acquiring replacement equipment, the District may either trade-in or sell the
equipment and use the proceeds to offset the cost of the replacement equipment.

H. Property records shall be maintained that include a description of the equipment, a
serial number or other identification number, the source of funding for the
equipment (including the Federal Award Identification Number ("FAIN")), title holder,
acquisition date, cost of the property, percentage of Federal agency
contribution towards the original purchase, the location, use, and condition of the
property, and ultimate disposition data, including date of disposal and sale price of
the property.

. A physical inventory of the property must be conducted and the results reconciled
with property records at least once every two (2) years.

J. A control system shall be in place to provide safeguards for preventing loss,
damage, or theft of the property. Any such loss, damage, or theft of the property
must be investigated. The District must notify the Federal agency or pass-through
entity of any loss, damage, or theft of equipment that will have an impact on the
program.

K. Regular maintenance procedures shall be implemented to keep the property in
proper working condition.

L. Proper sales procedures shall be established to ensure the highest possible return in
the event the District is authorized or required to sell the equipment/property.

M. When equipment acquired under a Federal award is no longer needed for the
original project/program or for activities currently or previously supported by a
Federal agency, the District shall request disposition instructions from the Federal
agency or the pass-through entity if required by the terms and conditions of the
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Federal award. Disposition of the equipment shall be made in accordance with the
provisions of 2 C.F.R. 200.313.

© Neola 2024

Legal
2 C.F.R. 200.313, 200.439(b)(2)
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7455 - ACCOUNTING SYSTEM FOR CAPITAL ASSETS

The Board of Education shall maintain a capital asset, accounting system. The capital asset
system shall maintain sufficient information to permit the following:

A. 3 —the preparation of year-end financial statements in accordance with generally-
accepted, accounting principles

B. £) —adequate insurance coverage
C. ) —control and accountability

Capital assets are defined as those tangible assets of the District with 1.) a useful life in
excess of one (1 )year 2.) an initial cost equal to or exceeding the amount

admlnlstratlve gwdelmes Irwhich-are-capitatizedifraccordance-with-GAAP; and 4.) which

the District intends to hold or continue in use over an extended period of time. If a single
item does not meet the threshold amount, but is typically purchased in aggregate by the
District, the Treasurer = ——————shall verify which items shall be classified as capital
assets and recorded at the time of purchase or acquisition. Further, some items may be
identified as "controlled" assets that, although they do not meet all capital asset criteria, are
to be recorded on the capital asset system to maintain control.

Capital assets shall be classified as follows:

A. land, buildings (facilities), equipment, and intellectual property (including software)
whether acquired by purchase, construction, manufacture, exchange, or through a
lease accounted for as financed purchase under Government Accounting Standards
Board (GASB) standards or a finance lease under Financial Accounting Standards
Board (FASB) standards, and

B. additions, improvements, modifications, replacements, rearrangements,

reinstallations, renovations or alterations to capital assets that materially increase
their value or useful life (not ordinary repairs and maintenance)
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Leased capital assets and assets which are jointly-owned shall be identified and recorded
on the capital asset system.

Capital assets shall be recorded at actual, or if not determinable, estimated purchase price
or fair market value at the time of acquisition. The method(s) to be used to estimate such
price or market value shall be established by the Treasurer

The Superintendent shall develop administrative guidelines to address the proper
purchase, transfer, and disposal of capital assets. Such assets shall be disposed of in such a
manner as will be in the public interest and benefit the District (see Policy 7300 and Policy
7310).
The Treasurer _shall verify whether an expense should be recorded as an improvement to
a capital asset or maintenance cost. An improvement of a capital asset significantly
increases its value, life or capacity to serve, and should be capitalized and depreciated over
its life. Maintenance restores a capital asset to its original level of service and should not be
capitalized.
Depreciation is the allocation of the cost of a capital asset over its estimated useful life.
Depreciation shall be recorded for funded capital assets using the method(s) agreed upon
by the Superintendent and the Treasurer.
The following information shall be maintained for all capital assets:

A. description (including whether the item was acquired in aggregate)

B. asset classification (land, building, equipment, etc.)

C. location

D. purchase price/cost, or if not determined:

1. estimated cost/purchase price

2. estimated fair market value

3. contract price (including all related charges to place the capital asset in
condition or in its place for the intended use), or

4. appraised value at the time of acquisition (if obtained by gift/donated)
E. vendor

F. date purchased/acquired
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G. voucher number
H. estimated useful life
l. estimated salvage value
J. replacement cost
K. accumulated depreciation
L. method of acquisition (purchase, trade-in, lease, donated etc.)
M. appropriation
N. manner of asset disposal

© Neola 2021
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7460 - CONSERVATION OF NATURAL AND MATERIAL RESOURCES

The increasing costs of natural energy resources coupled with the growing need to inhibit
pollution mandate, the District implements strategies which

£ -will conserve all forms of energy used.
P " ‘ ol ot

The Board of Education directs the Superintendent to develop and implement both
immediate and long range plans to meet these concerns. It expects that the administrative
guidelines and procedures established will be properly observed by all members of the
staff and strongly supported both in the educational program and in staff interactions with
students.

© Neola 2009
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7510 - USE OF DISTRICT PREMISES

The Board of Education believes that school premises should be made available for
community purposes, provided that such use does not infringe on the original and

necessary purpose of the property or interfere with the educational program of the
schools+

£ -and is harmonious with the purposes of this District.

For purposes of this policy, the terms “school premises” or “premises” refers to all indoor
and outdoor structures, facilities, and land owned, rented, or leased by the Board. The
term “non-school hours” refers to times prior to and after regular classroom instruction on
a day that school is in session, and any day that school is not in session, including
weekends, holidays, and vacation breaks.

The Board will permit the use of school premises when such permission has been
requested in writing by a responsible organization or a group of at least seven (7) citizens
and has been approved

) - by the Superintendent.
) by theBoard:
School premises shall be available for the below listed uses. When there are competing

interests, approval will be given according to the following priorities fEach-of-thebetow

Hi:

A. ) -uses directly related to the schools and the operations of the schools (including
giving instructions in any branch of education, learning, or the arts)

B. 6} - meetings of employee associations

C. uses and groups indirectly related to the schools

D. ) meetingsofemployeeassociations
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E. £) -uses for voter registration and elections
F. €) -departments or agencies of the municipal government

G. () -other governmental agencies

l. £ -community organizations or groups of individuals primarily comprised of
District residents/members of the community, including students (during non-
school hours) and employees (when not working in the scope of their employment)
formed or gathered for- €} charitable, €} -civic, )-social, € -religious,

) -recreational (e.g., indoor or outdoor games or physical activities, either organized
or unorganized, that are undertaken for exercise, relaxation, diversion, sport, or

pleasure), and/or €} -educational - tENB-6FOPTFONS] purposes, provided such
meetings and/or entertainment is nonexclusive and open to the general public

School premises may be made available for the uses listed below:
A. 63 -commercial or profit making organizations or individuals offering services for

profit
B. O

School premises may stiat also be made available to any certified candidate for public
office and any recognized political party or organization for the purpose of conducting
public discussions of public questions and issues. School premises shall be free of charge
and available only during non-school hours. Users shall abide by all District policies,
guidelines, and rules regarding the use of school premises and be liable for any damage
incurred. Under no circumstances shall school premises be used to raise funds for political
purposes.

The use of school premises shall not be granted for any purpose that is prohibited by law .
or:
A. 6) privatesociatfunctions
B. O
C. 6

Should all or any part of the District's community be struck by a disaster, the Board shall
make school premises available, at no charge, for the housing, feeding, and care of victims
or potential victims when requested by local, State, or Federal authorities. The
Superintendent should meet with the local governing body ftocat
governingbody} to establish a disaster preparedness plan in order to ensure that proper
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procedures are established to minimize confusion, inefficiency, and disruption of the
educational program. (R.C. 5915.02-08)

The Superintendent shall develop administrative guidelines for the granting of permission
to use school premises including a schedule of fees which, together with the costs used to

determine such fees, must be approved by the Board. Such guidelines are to include the
following:

A. ) -Each user
) shat

9 -may be required to

present evidence of the purchase of organizational liability insurance to the limit
prescribed by District administrative guidelines.

B. £ -Use of school equipment in conjunction with the use of school premises must
be requested specifically in writing, and may be granted by the procedure by which
permission to use school premises is granted. The users of school equipment must
accept liability for any damage or loss to such equipment that occurs while it is in
their use. Where rules so specify, no item of equipment may be used except by a
qualified operator.

C. ) - Users shall be liable financially for damage to the facilities and for proper
chaperonage.

No liability shall attach to this District, or any of its employees and officers, specifically as a
consequence of permitting access to school premises.

© Neola 2015
Legal

R.C.3313.75-.79, 3313.791, 3501.29
P.L.98-377
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7530 - LENDING OF BOARD-OWNED EQUIPMENT

{1 The Board of Education believes that Board-owned equipment is a valuable resource
that may be loaned for community use under certain conditions only, provided that such
use does not infringe on the original and necessary purpose of the equipment or interfere
with the District's educational program.

The Board may lend specific items of equipment on the written request of the user and
approval granted by

) —the Superintendent

The user of Board-owned equipment shall be fully liable for any damage or loss occurring
to the equipment during the period of its use, and shall be responsible for its safe return.
The use of Board-owned equipment off District property is subject to the same rules and
conditions of use that are in effect when the equipment is used on District property.

{1 District equipment may be removed from District property by students or staff
members and/or Board members only when such equipment is necessary to accomplish
tasks arising from their school or job responsibilities. The consent of the

6

) —Superintendent

is required for such removal.
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{1 Individuals authorized to use Board-owned equipment off District property are
prohibited from allowing anyone else to use the equipment (e.g., spouses, children,
relatives, friends, etc. may not use Board-owned equipment, which is approved for use by
a specific person).

f1 -A Board employee may use authorized Board-owned Technology Resources for school
use off of District property. District Technology Resources (as defined in Bylaw 0100) may
contain personally identifiable information ("PIl") about students and/or staff. Federal and
State laws prohibiting disclosure of such Pll apply to electronic records stored on District
Technology Resources. Board employees must exercise caution when
saving/uploading/storing Pll on mobile/portable storage devices (e.g., external hard drives,
CDs/DVDs, USB thumb/flash drives, etc.), including mandatory encryption of the device,
and when accessing Pll that is stored on the District's network or contracted

cloud storage. A Board employee who loses or misuses student or staff Pll will be subject
to disciplinary action.

{1 Personal use of Board-owned equipment or facilities by staff or students will be in
accordance with the Superintendent's administrative guidelines.

© Neola 2018
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7530.02 - STAFF USE OF PERSONAL COMMUNICATION DEVICES

Use of personal communication devices ("PCDs") (as defined in Bylaw 0100) has become
pervasive in the workplace. Regardless of whether the Board pays an employee an
allowance for the employee's use of their PCD, the Board reimburses the employee on a
per use basis for their business-related use of the employee's PCD, or the employee
receives no remuneration for the employee's use of their PCD, the employee is responsible
for using the device in a safe and appropriate manner.

Safe and Appropriate Use of Personal Communication Devices, Including Cell
Phones/Smartphones

{1 -Employees whose job responsibilities include regular or occasional driving and the use
of a PCD for business use are expected to refrain from using their device while driving.
Safety must come before all other concerns. Regardless of the circumstances, including
slow or stopped traffic, employees are strongly encouraged to pull off to the side of the
road and safely stop the vehicle before placing or accepting a call. Reading or sending a
text message, instant message or e-mail, or browsing the Internet using a PCD while
driving is strictly prohibited. If acceptance of a call is unavoidable and pulling over is not an
option, employees are expected to keep the call short, use hands-free options (e.g.,
headsets or voice activation) if available, refrain from the discussion of complicated or
emotional topics, and keep their eyes on the road. Special care should be taken in
situations where there is traffic, inclement weather, or the employee is driving in an
unfamiliar area. In the interest of safety for both Board employees and other drivers,
employees are required to comply with all applicable laws while driving (including any laws
that prohibit texting or using a cell phone or other PCD while driving).

{1 - In situations where job responsibilities include regular driving and accepting of
business calls, the employee should consider the use of hands-free equipment to facilitate
the provisions of this policy.

[END-OFOPHON-A}
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Employees may not use a PCD in a way that might reasonably create in the mind of
another person an impression of being threatened, humiliated, harassed, embarrassed or
intimidated.

Duty to Maintain Confidentiality of Student Personally Identifiable Information -
Public and Student Record Requirements

Employees are subject to all applicable policies and guidelines pertaining to protection of
the security, integrity, and availability of the data stored on their PCDs.

Cellular and wireless communications, including calls, text messages, instant messages,
and e-mails sent from PCDs, may not be secure. Therefore, employees should use
discretion in relaying confidential information, particularly as it relates to students.

Additionally, cellular/wireless communications, including text messages, instant messages,
and e-mails sent and/or received by a public employee or school official using the
individual's PCD may constitute public records if the content of the message concerns
District business, or an education record if the content includes personally identifiable
information about a student. Cellular/wireless communications that are public records are
subject to retention and disclosure, upon request, in accordance with Policy 8310 - Public
Records. Cellular/wireless communications that are student records should be maintained
pursuant to Policy 8330 - Students Records. Finally, cellular/wireless communications and
other electronically stored information (ESI) stored on the staff member's PCD may be
subject to a Litigation Hold pursuant to Policy8315 - Information Management. Staff are
required to comply with District requests to produce copies of cellular/wireless
communications in their possession that are either public records or education records, or
that constitute ESI that is subject to a Litigation Hold. Staff may not delete or otherwise
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destroy any public records and/or education records that only reside/exist on the
employee’s PCD, without first making sure the record is properly transferred/saved to and
stored on District Technology Resources (i.e., the record is confirmed to be in the District's
custody). Further, staff are required to retain all communications that reside/exist on their
PCDs so long as the communication is subject to a litigation hold. If an employee has any
questions concerning this responsibility, the employee should ask their Principal or the
Superintendent.
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[END-OF SECOND-SET-OFOPTIONS}

If a PCD is lost, stolen, hacked, or otherwise subjected to unauthorized access, the
employee must immediately notify the Superintendent so a determination can be made as
to whether any public records, student records, and/or ESI subject to a Litigation Hold has
been compromised and/or lost. The Superintendent shall determine whether any security
breach notification laws may have application to the situation. Appropriate notifications

will be sent unless the records/information stored on the PCD were encrypted.

The Board prohibits employees from maintaining the following types of records and/or
information on their PCDS, including cellular telephones:

A. 3 -social security numbers

B. ¢) -driver's license numbers

C. ) -credit and debit card information

D. 3 -financial account numbers

E. ) -student personally identifiable information

F. 3 -information required to be kept confidential pursuant to the Americans with
Disabilities Act (ADA)

G. ) -personal health information as defined by the Health Insurance Portability and
Accountability Act (HIPAA)

(- Itis ) reqguired- () -suggested that employees lock and password-protect their PCDs
when not in use.

1 Employees are responsible for making sure no third parties (including family members)
have access to records and/or information, which is maintained on a PCD in their
possession, that is confidential, privileged, or otherwise protected by State and/or Federal

law.

Privacy Issues
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Except in emergency situations or as otherwise authorized by the Superintendent or as
necessary to fulfill their job responsibilities, employees are prohibited from using PCDs to
capture, record, and/or transmit the words or sounds (i.e., audio) and/or images (i.e.,
pictures/video) of any student, staff member or other person in the school or while
attending a school-related activity. Using a PCD to capture, record, and/or transmit audio
and/or pictures/video of an individual without proper consent is considered an invasion of
privacy and is not permitted.

PCDs, including but not limited to those with cameras, may not be activated or utilized at
any time in any school situation where a reasonable expectation of personal privacy exists.
These locations and circumstances include, but are not limited to, {} -etassreoms;,- ¢)
gymmastoms, END-OFOPTON] locker rooms, shower facilities, rest/bathrooms, and any
other areas where students or others may change clothes or be in any stage or degree of
disrobing or changing clothes. The Superintendent and building principals are authorized
to determine other specific locations and situations where use of a PCD is absolutely
prohibited.

[END-OF-OPTION-€}
[END-OFFHHRD-SET-OFOPTHONS]

Personal Use of PCDs While at Work

[STARTOFFOURTH SET-OFOPHONS-—€C€HOOSEOPTHON-A-OR OPHONB}
H OPHONA]

During work hours personal communications made or received, regardless of whether on
a PCD or aregular telephone or District technology resource (e.g. network computer), can
interfere with employee productivity and distract others. Employees are expected to use
discretion in using PCDs while at work for personal business. Employees are asked to limit
personal communications to breaks and lunch periods, and to inform friends and family
members of the Board's policy in this regard.
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Potential Disciplinary Action

Violation of this policy may constitute just cause for disciplinary action, up to and including
termination. Use of a PCD in any manner contrary to local, State, or Federal laws may also
result in disciplinary action, up to and including termination.

© Neola 2024

Legal
R.C. 4511.204
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7540 - TECHNOLOGY

The Board of Education is committed to the effective use of technology to both enhance
the quality of student learning and the efficiency of District operations.

{1 - Students' use of District Information & Technology Resources (see definitions in Bylaw
0100) is a privilege, not a right. Students and their parents must sign and submit a Student
Technology Acceptable Use and Safety form ) annually fEND-OFO6PTION]. (See also, Policy
7540.03)

The Superintendent shall develop - £}, recommend for approval by the Board, - fEND-©F
OPTHONT and implement a written District Technology Plan (DTP). One (1) of the primary
purposes of the DTP is to evaluate new and emerging technologies and how they will play
a role in student achievement and success and/or efficient, effective, and secure District
operations. £} -The Board will financially support, as the budget permits, the DTP,
including recommendations to provide new and developing technology for students and

staff fEND-OF-OPTON].

{1 - The Superintendent shall create a Technology Governance Committee (see AG 7540B)
to oversee and guide the development of the DTP. The Superintendent shall appoint
individuals to the Technology Governance Committee which includes representatives of all
educational, administrative, and business/operational areas in the District tENB-©F

OPTHON].

The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall
also provide guidance to staff and students about making safe, secure, appropriate, and
ethical use of District Information & Technology Resources, as well as inform both staff and
students about disciplinary actions that will be taken if its Information &

Technology Resources are abused in any way or used in an inappropriate, illegal, or
unethical manner. See Policy 7540.03 and AG 7540.03 Student Technology Acceptable
Use and Safety, and Policy 7540.04 and AG 7540.04 - Staff Technology Acceptable Use and
Safety.

The Superintendent- £}, in conjunction with the Technology Governance

Committe e ——————, - tfEND-OFOPHON] shall review the DTP and ) report €}
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recommend the approval of - fENB-OF-6PHON] any changes, amendments, or revisions
to the Board - ) ananuatty (END-OFOPHON].

This policy, along with the Student and Staff Technology Acceptable Use and Safety policies
and the Student Code of Conduct, further govern students’ and staff members’ use of their
personal communication devices (see Policy 5136 and Policy 7530.02). Users have no right
or expectation of privacy when using District Information & Technology Resources
(including, but not limited to, privacy in the content of their personal files, e-mails, and
records of their online activity when using District Information & Technology Resources).

Further safeguards shall be established so that the Board's expenditure of public funds to
acquire, operate, and maintain District Information & Technology Resources achieves the
desired benefits and inhibits negative side effects. Accordingly, students shall be educated
about appropriate online behavior including, but not limited to, using social media, which
is defined in Bylaw 0100, to interact with others online; communicating with other
individuals in chat rooms or using other messenger apps, or through blogs, audios (e.g.,
podcasts), and videos; and recognizing what constitutes cyberbullying, understanding
cyberbullying is a violation of Board policy, and learning appropriate responses if they
experience cyberbullying.

The Board prohibits students from using District Information & Technology Resources to
access and/or use social media for other than instructional purposes.
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Staff may use District-approved social media platforms/sites in accordance with Policy
7544 3 -and, pursuant to Policy 7540.02, may use web content, apps, and services for
one-way communication with the District's constituents - fENB-OF-OPTONT. Authorized
staff may use District Information & Technology Resources to access and use District-
approved social media platforms/sites to increase awareness of District programs and
activities, as well as to promote achievements of staff and students, provided the
Superintendent approves, in advance, such access and use. Use of District-approved social
media platforms/sites for business-related purposes is subject to Ohio's public records
laws and, as set forth in Policy 7544, staff members are responsible for archiving their
social media and complying with the District's record retention schedule. See Policy 8310 -
Public Records and AG 8310A - Public Records.

Staff must comply with Policy 7544, Policy 7540.04, and Policy 7530.02 when using
District Information & Technology Resources- ¢} or personally-owned personal
communication devices fENB-OF-OPTHON] to access and/or use social media for personal
purposes.

[END-OF-OPTION-#3}

END-OFOPHONST

© Neola 2023
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7540.01 - TECHNOLOGY PRIVACY

The Board of Education recognizes its staff members' right to privacy in their personal
lives. This policy serves to inform staff members of the Board's position with respect to
staff member privacy in the educational and workplace setting and to protect the Board's
interests.

All District Information & Technology Resources (as defined in Bylaw 0100) are considered
the Board's property (whether physical objects or digital assets, including those accessible
online) and intended to be used for business purposes. The Board retains the right to
access and review all Information & Technology Resources (as defined in Bylaw 0100)
including, but not limited to, electronic and voice mail, computer files, databases, and any
other electronic transmissions contained in or used in conjunction with the Board's
computer system/network, telephone system, electronic mail system, and voice mail
system. Staff members shall be notified that they have no expectation that any personal
information/data maintained, stored, or transmitted on or through such systems is
confidential or private, regardless of whether the Board owns said systems or acquires
them as a service.

Review of such information may be done by the Board with or without the staff member's
knowledge. The use of passwords and/or other means of securing such information (e.g.,
use of multifactor authentication (MFA) tools or techniques) does not guarantee
confidentiality and the Board retains the right to access information in spite of the
information being protected by a password and/or other means of verifying the user’s
identity (e.g., MFA or biometric data). €} -At-passwordsor-secarity codestmustbe
registered-with-the Board— [END-OFOPTHON] A staff member's refusal to permit or

otherwise facilitate such access may be grounds for discipline, up to and including
discharge.

District Information & Technology Resources are to be used ) -ofity- {3 -primarily - fEND
OFOPTON] for business and educational purposes.
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Personal messages/emails, images, audios, and videos sent via District Information &
Technology Resources should be limited in accordance with the Superintendent's
guidelines. Staff members are encouraged to keep their personal records and personal
business separate and distinct from District Information & Technology Resources. Because
District Information & Technology Resources are to be used primarily for business and
educational purposes, staff members are prohibited from sending offensive,
discriminatory, or harassing messages/emails, images, audios, or videos.

[END-OF-OPTION-#2}

END-OFOPHONST

District Information & Technology Resources must be used properly. Review of District
Information & Technology Resources will only be done in the ordinary course of business
and will be motivated by a legitimate business reason. If a staff member's personal
information is discovered, the contents of such discovery will not be reviewed by the
Board, except to the extent necessary to determine if the files/messages/emails/voice
mails constitute a public record or if the Board's interests have been compromised. Any
personal information/data discovered will be limited to those who have a specific need to
know that information.

The administrators and supervisory staff members authorized by the Superintendent shall
have the authority to search and access electronic/digital information/data maintained,
stored, and/or transmitted on or through District Information & Technology Resources.

All District Information & Technology Resources are considered the property of and/or
under the jurisdiction of the Board. Staff members shall not copy, delete, or remove any
information/data contained on District Information & Technology Resources without the
express permission of the Superintendent or communicate any such information to
unauthorized individuals. In addition, staff members may not download, copy, or install
software onto any District Information & Technology Resources and may not bring or
access software from outside sources for use on District Information & Technology
Resources without the prior approval of the Superintendent or Designee .
Such pre-approval shall include a review of any security, privacy, copyright infringements,
or virus problems associated with such outside software.

© Neola 2023
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7540.02 - DIGITAL CONTENT AND ACCESSIBILITY
A. Creating Digital Content

The Board of Education authorizes staff members ¢} -and students - fEND-OF
OPTHON] to create content for the District's website and District-approved/affiliated
apps and services (see Bylaw 0100 - Definitions) ("digital content").

District-generated and school-related digital content must comply with State and
Federal law (e.g., copyright laws, Children's Internet Protection Act ("CIPA"), Section
504 of the Rehabilitation Act of 1973 ("Section 504"), Americans with Disabilities Act
("ADA"), and Children's Online Privacy Protection Act ("COPPA")) and reflect the
professional image/brand of the District, its employees, and students. District-
generated digital content must be consistent with the Board's Mission

Statement and is subject to prior review and approval of the Superintendent before
being published on the District's website or District-approved/affiliated apps and
services.

[NOTE-€HOOSE ONE(1); BOTH. OR NONE -OF THEFOLLOWHNG OPTHONS] -

{1 - School-related student-created content for the Board's website or District-
approved/affiliated apps and services are subject to Policy 5722 - School-Sponsored
Publications and Productions.

f1 - Creation of school-related content by students for the Board's website or

District-approved/affiliated apps and services must be done under the supervision
of a District staff member.

fEND-OFOPHONS]
B. Purpose of Digital Content
The purpose of digital content covered by this policy is to educate, inform, and

communicate. The following criteria shall guide the development of District-
generated digital content:
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1. Educate

Digital content should be suitable for and usable by students and teachers to
support the curriculum and the Board's Objectives as listed in the Board's
Strategic Plan.

2. Inform

Digital content may inform the community about the school, teachers,
students, or departments, including information about curriculum, events,
class projects, student activities, and departmental policies.

3. Communicate

Digital content may communicate information about the plans, policies, and
operations of the District to members of the public and other persons who
may be interested in and/or affected by District matters.

The information published on the Board's website and District-approved/affiliated
apps/services should reflect and support the Board's Mission Statement, Educational
Philosophy, and School Improvement Process.

When the digital content includes a photograph or personally identifiable information
relating to a student, the Board will abide by the provisions of Policy 8330 - Student
Records.

Under no circumstances is District-generated digital content to be used for
commercial purposes, advertising, political lobbying, or to provide financial gains for
any individual. Included in this prohibition is the fact no digital content published on
the District's website may: (1) include statements or other items that support or
oppose a candidate for public office; the investigation, prosecution, or recall of a
public official; or passage of a tax levy or bond issue; (2) link to a website of another
organization if the other website includes such a message; or (3) communicate
information that supports or opposes any labor organization or any action by, on
behalf of, or against any labor organization.

f1 -Under no circumstances shall a staff member post on their personal web
pages/websites or private digital accounts (i.e., non-District-approved/affiliated
apps/services) student progress reports, grades, class assignments, or any other
similar class-related material. Employees are required to use the Board's website or
District-approved/affiliated apps/services (e.g., Progress B & ook
fProgressbook/PowerSchool/infinite €Eampts} ) for the purpose of conveying
information to students and/or parents. fEND-OFGPTION]
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{1 - Staff members are prohibited from requiring students to go to the staff
member's personal web pages/websites and/or private digital accounts (i.e., non-
District-approved/affiliated apps/services) (including, but not limited to, the staff
member's personal accounts on Facebook, Instagram, Pinterest, YouTube Channel(s),
or TikTok site(s)) to check grades, obtain class assignments and/or class-related

materials, and/or to turn in assignments. fEND-OFOPTHON]}

{1 - If a staff member creates digital content related to the staff member's class, it
must be hosted on the Board's website or a District-approved/affiliated app/service.

[END-OF-OPTHON]

f1 -The Board's website, including school-specific websites, shall be generally
open/available to the public unless specific digital content is unique to a specific child
and/or includes student personally identifiable information, in which case the
information must be password-protected or access to it must be otherwise restricted.
When digital content involving student personally identifiable information or
information concerning coursework particular to a specific student's
classes/assignments is password-protected/access is otherwise restricted, the
student's parent(s)/guardian(s) will continue to have access to that digital content.

[END-OF-OPTION]

Digital content published on the Board's website should reflect an understanding that
both internal and external audiences will be viewing the information.

The Superintendent shall prepare administrative guidelines defining the rules and
standards applicable to staff ¢} -and students [ENB-6FOPTON]T -who publish
digital content on the Board's website and District-approved/affiliated apps/services.

The Board retains all proprietary rights related to the design of and content for its
website(s) and any apps/services it operates and/or is affiliated with absent written
agreement to the contrary.

In order for a student's school work (i.e., work that is created in or for a class or as
part of a school-sponsored extracurricular activity) to be displayed on the Board's
website, the student (who is eighteen (18) years of age or older) or the student's
parent (if the student is seventeen (17) years of age or younger) must provide written
permission and expressly license its display without cost to the Board.

Likewise, prior written permission from a student (who is eighteen (18) years of age
or older) or the student's parent (if the student is seventeen (17) years of age or
younger) is necessary for a student to be identified by name on the Board's website.

C. Accessibility of Web Content and Mobile Apps

The District is committed to providing persons with disabilities an opportunity equal
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to that of persons without disabilities to participate in the District's programs,
benefits, and services, including those delivered through electronic and information
technology, except where doing so would impose an undue burden or create a
fundamental alteration. The District is further committed to ensuring persons with
disabilities are able to acquire the same information, engage in the same
interactions, and enjoy the same benefits and services within the same timeframe
as persons without a disability, with substantially equivalent ease of use; that they
are not excluded from participation in, denied the benefits of, or otherwise
subjected to discrimination in any District programs, services, and activities
delivered online through the web or a mobile app, as required by Section 504 and
Title Il of the ADA and their implementing regulations; and that they receive effective
communication of the District's programs, services, and activities delivered in
person or online.

This policy reflects the Board's commitment and intention to comply with the
requirements of Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, 34
C.F.R. Part 104, Title Il of the Americans With Disabilities Act of 1990, 42 U.S.C.
12131, and 28 C.F.R. Part 35 in all respects. For purposes of this policy, "web
content” means "information and sensory experience to be communicated to the
user by means of a user agent, including code or markup that defines the content's
structure, presentation, and interactions." Examples of web content include text,
images, sounds, videos, controls, animations, and conventional electronic
documents (e.g., content in the following electronic file formats: portable document
formats ("PDF"), word processor file formats, presentation file formats, and
spreadsheet file formats). Additionally, "mobile applications" ("mobile apps") means
"software applications that are downloaded and designed to run on mobile devices,
such as smartphones and tablets."

1. Technical Standards

Web content and mobile apps that the District provides and/or makes
available, directly or through contractual, licensing or other arrangements,
shall comply with the World Wide Web Consortium’s Web Content
Accessibility Guidelines ("WCAG") 2.1, Level AA standards, unless the Board
can demonstrate that such compliance would result in a fundamental
alteration in the nature of its programs, services, or activities, or an undue
financial and administrative burden.




Notwithstanding the preceding, Federal regulations provide for the following
content types to have limited exemption from the WCAG 2.1, Level AA
requirements:

a. Archived web content (provided all four (4) Federal criteria are met).
b. Preexisting conventional electronic documents (with specific restrictions).

c. Third party content that is not created pursuant to a contract between the
Board and a third party.

d. Password-protected documents pertaining to a specific student or account.
e. Preexisting social media posts.

Even when the preceding exceptions apply, the District, however, will still
provide effective communication and reasonable modifications in accordance
with the ADA.

In addition, documents currently used for accessing District programs, services,
programs, and/or activities do not qualify for the above exceptions, regardless
of creation date.

When a person with a disability cannot access District-generated or affiliated
web content or mobile apps that meet WCAG 2.1, Level AA standards, the
District will: (1) provide alternate means of access to the same information and
functionality; (2) make reasonable modifications to policies, practices, or
procedures; (3) ensure effective communication through appropriate auxiliary
aids and services; and (4) respond to accommodation requests within

ten —— (10 —)- INSERTFHMEFRAME] business days. Such
accommodations may include: (a) alternative document formats (large print,
Braille, audio); (b) telephone or in-person assistance for online services; or (c)
email or mail delivery of information typically accessed online.

2. Digital Accessibility Coordinator

The Board designates its _ Technology Coordinator ¢} -Section5684+/ABA
OPHONS] as the District's Digital Accessibility Coordinator(s). €} -That individual
) Thoseindividuats ) -is ) -are- fEND-OFOPHONS] responsible for
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coordinating and implementing this policy.

f1 -The Board commits to providing the Digital Accessibility Coordinator with
sufficient resources and authority to coordinate and implement this policy and
any corresponding guideline(s), subject to oversight by the Superintendent and
the Board.

. Third Party Content

Links included on the Board’s website and District-approved/affiliated mobile
apps that pertain to its programs, activities, and/or services must also meet the
above criteria and comply with State and Federal law (e.g. copyright laws, CIPA,
Section 504, ADA, and COPPA). The District's Digital Accessibility Coordinator(s) or
designee(s) will vet online content available on the Board's website and through
District-approved/affiliated mobile apps that are related to the District's
programs, activities, and/or services for compliance with this criteria for all new
content published on the District's website and mobile apps after adoption of this

policy.

Content posted by third parties (e.g., members of the public) on District platforms
is exempt from the WCAG 2.1, Level AA requirements. Those platforms, however,
along with content posted by the District staff or contractors, must be fully
compliant.

Additionally, nothing herein shall prevent the District from including links on its
website(s) and apps/services to:

a. recognized news/media outlets (e.g., local newspapers' websites, local
television stations' websites); or

b. websites, services, and/or apps that are developed and hosted by outside
vendors or organizations that are not part of the District's program,
benefits, or services.

The Board recognizes that such third party websites may contain

advertisements that are not age-appropriate or consistent with the
requirements of Policy 9700.01, AG 9700B, and State and Federal law.
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4. Regular Audits

The District will, under the direction of the Digital Accessibility Coordinator(s) or
designee(s), at regular intervals, audit the District's digital content to ensure it
meets the required technical standards.

[—]—Thls audit will occur (—) -quaﬁeHy— (—) -Seﬁﬁ'lﬁﬁﬁua'l'l'y- - aﬁeast%ﬁﬁua{ﬁ'- (—)

feRi O - annually (—)—vwﬁ%quarteﬁy—mefﬁofmg—o%hrgh—pﬁeﬁy—emﬂfeﬁtﬁﬁd

{1 -If problems are identified through the audit, such problems will be
documented, evaluated, and if necessary, remediated within a reasonable period.

[END-OF-OPTION-2] {END-OF-OPHONS}
5. Reporting Concerns or Possible Violations

If a person accessing the District's web content and/or District-approved/affiliated
mobile apps (e.g., a student, prospective student, employee, guest, or visitor)
("user") believes that specific web content and/or a mobile app has violated the
WCAG 2.1, Level AA standards, the user may contact the Digital Accessibility
Coordinator with any accessibility concerns. The user may also file a formal
complaint utilizing the procedures set out in Board Policy 2260.01 relating to
Section 504 and Title II.

D. Instructional Use of Apps/Services

The Board authorizes the use of apps and services to supplement and enhance
learning opportunities for students, either in the classroom or for extended learning
outside the classroom.

[SELECTOPHON-1 OR -2} - FHOPHON-1} -

The Board requires the ) -Superintendent _or Designee {3} [END
OFOPTHON] pre-approve each app/service that a teacher intends to use to
supplement and enhance student learning. To be approved, the app/service must
have a FERPA-compliant privacy policy, as well as comply with all requirements of
the COPPA, CIPA, and Section 504/ADA, including the WCAG 2.1, Level AA
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accessibility standards.

[END-OF-OPTION-1] - {HOPHON2} -

A teacher who elects to supplement and enhance student learning through the use
of apps/services is responsible for verifying/certifying to the Technology
Coordinator ) Superintendent () ————————— [END-OFOPHON] that the
app/service has a FERPA compliant privacy policy and it complies with all
requirements of the COPPA, CIPA, and Section 54/ADA, including the WCAG 2.1,
Level AA accessibility standards.

[END-OF-OPTHON-2} {END-OFOPHONS]

The Board further requires ¢} -the use of a Board-issued e-mail address in the login
process for District-approved/affiliated apps/services ) -priorwrittenparentat

. Training

The District will provide ) aantat ) - periodic- fENBD-OFOPTHON] training for its
employees who:

1. create web content, documents, or multimedia materials;
2. manage the Board’s website and digital services;
3. select and contract with technology vendors; and

4. work on online communications. The training should cover:
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this Policy and responsibilities associated with the specified staff members’
roles related to implementation of this policy and ensuring the District’s digital
content is appropriate and accessible.

[END-OF-OPTION-2}
[END-OFOPTONS]

f1 -Such training shall be facilitated by qualified individuals with demonstrated
knowledge, skill, and experience concerning the accessibility standards and
ADA compliance. {END-OF-OPTION]

F. One-Way Communication Using the District Website and/or District-
Approved/Affiliated Apps/Services

The Board approves the use of its website and District-approved/affiliated
apps/services to promote school activities and inform stakeholders and the general
public about District news and operations.

Such communications constitute public records that will be archived.

When the Board or Superintendent designates communications distributed via
the District's website and/or District-approved/affiliated apps/services to be one-
way communication, public comments are not solicited or desired, and the
website or app/service is to be considered a nonpublic forum.

If the District uses an app/service that does not allow the District to block or
deactivate public comments, the District's use of that app/service is subject to Policy
7544 - Use of Social Media, unless the District is able to automatically withhold all
public comments.

If unsolicited public comments can be automatically withheld, the District will retain
the comments in accordance with its adopted record retention schedule (see

AG 8310A - Public Records and AG 8310E - Record Retention and Disposal), but it
will not review or consider those comments.

© Neola 2025
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Legal
R.C.9.03

O.A.G. Opinion No. 2002-01
28 C.F.R. Part 35, Subpart H (Nondiscrimination on the Basis of Disability; Accessibility of

Web Information and Services of State and Local Government Entities Effective
6/24/2024)

Page 72



I@‘ Tiffin City School District Table of Contents

PROPERTY TEMPLATES

p07540.03

STUDENT TECHNOLOGY ACCEPTABLE USE AND
SAFETY

7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affects the ways in which information is accessed, communicated, and
transferred in society. Educators are expected to continually adapt their means and
methods of instruction and the way they approach student learning to incorporate the
latest technologies. The Board of Education provides Information & Technology Resources
(as defined in Bylaw 0100) (collectively, "District Information & Technology Resources") to
support the educational and professional needs of its students and staff. With respect to
students, District Information & Technology Resources afford them the opportunity to
acquire the skills and knowledge to learn effectively and live productively in a digital world.
The Board provides students with access to the Internet for educational purposes only and
utilizes apps and services (as defined by Bylaw 0100) to enhance the instruction delivered
to its students. The District's computer network and Internet system do not serve as a
public access service or a public forum and the Board imposes reasonable restrictions on
its use consistent with its stated educational purpose.

The Board regulates the use of District Information & Technology Resources in a manner
consistent with applicable local, State, and Federal laws, the District's educational mission,
and articulated expectations of student conduct as delineated in the Student Code of
Conduct. This policy and its related administrative guidelines and the Student Code of
Conduct govern students' use of District Information & Technology Resources and students'
personal communication devices ("PCDS") when they are connected to District Information
& Technology Resources, including apps/services, regardless of whether such use takes
place on or off school property (see Policy 5136).

Students are prohibited from using District Information & Technology Resources to engage
in illegal conduct (e.g., libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, etc.) or conduct that violates this Policy and its related administrative
guidelines and the Student Code of Conduct (e.g., making personal attacks or injurious
comments, invading a person’s privacy, etc.). Nothing herein, however, shall infringe on
students’ First Amendment rights. Because its Information & Technology Resources are not
unlimited, the Board may institute restrictions aimed at preserving these resources, such
as placing limits on use of bandwidth, storage space, and printers.
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Students have no right or expectation to privacy when using District Information &
Technology Resources (including, but not limited to, privacy in the content of their personal
files, messages/e-mails, and records of their online activity).

While the Board uses various technologies to limit students using its Information &
Technology Resources to only use/access apps/services and other resources that have
been pre-approved for the purpose of instruction, study, and research related to the
curriculum, it is impossible to prevent students from accessing and/or coming in contact
with online content that has not been pre-approved for use by students of certain ages. It is
no longer possible for educators and community members to review and screen materials
to assess their appropriateness for supporting and enriching the curriculum according to
adopted guidelines and reasonable selection criteria (taking into account the varied
instructional needs, learning styles, abilities, and developmental levels of the students who
would be exposed to them) when significant portions of students' education take place
online or through the use of apps/services.

Pursuant to Federal law, the Board implements technology protection measures that
protect against (e.g., filter or block) access to visual displays/depictions/materials that are
obscene, constitute child pornography, and/or are harmful to minors, as defined by the
Children's Internet Protection Act (CIPA). At the discretion of the Board or the
Superintendent, the technology protection measures may be configured to protect against
access to other material considered inappropriate for students to access. The Board also
utilizes software and/or hardware to monitor the online activity of students to restrict
access to child pornography and other material that is obscene, objectionable,
inappropriate, and/or harmful to minors. The technology protection measures may not be
disabled at any time that students may be using District Information & Technology
Resources if such disabling will cease to protect against access to materials that are
prohibited under CIPA. Any student who attempts to disable the technology protection
measures will be disciplined.

The Superintendent or Technology Coordinator . ———————may temporarily or
permanently unblock access to websites or apps/services containing appropriate material
if access to such sites has been mistakenly, improperly, or inadvertently blocked by the
technology protection measures. The determination of whether material is appropriate or
inappropriate shall be based on the content of the material and the intended use of the
material, not on the protection actions of the technology protection measures.

Parents are advised that a determined user may be able to gain access to online content
and/or apps/services that the Board has not authorized for educational purposes. In fact, it
is impossible to guarantee students will not gain access through the Internet to content that
they and/or their parents may find inappropriate, offensive, objectionable, or
controversial. Parents of minors are responsible for setting and conveying the standards
that their children should follow when using the Internet.
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Principals are responsible for providing training so that students under their supervision
are knowledgeable about this policy and its accompanying guidelines.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while using e-mail, chat rooms, social media, and other forms of
direct electronic communications;

B. the dangers inherent with the online disclosure of personally identifiable
information;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital
piracy"”, "data mining", etc.), cyberbullying, and other unlawful or inappropriate
activities by students online; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable
information ("PIl") regarding minors.

Staff members shall provide guidance and instruction to their students regarding the
appropriate use of District Information & Technology Resources and online safety and
security as specified above. Additionally, such training shall include, but not be limited to,
education concerning appropriate online behavior including interacting with others on
social media, including in chat rooms, and cyberbullying awareness and response.
Furthermore, staff members will monitor, in accordance with Federal and State law, the
online activities of students while they are at school.

f1 -Monitoring may include, but is not necessarily limited to, visual observations of online
activities during class sessions or use of specific monitoring tools to review browser history
and network, server, and computer logs. The District will provide parents with appropriate
notice - to the extent required by State law - when such monitoring takes place. - fEND-©F

OPTHON]}

All students who use District Information & Technology Resources (and their parents if they
are minors) are required to sign a written agreement to abide by the terms and conditions
of this policy and its accompanying guidelines. See Form 7540.03 F1.

In order to keep District Information & Technology Resources operating in a safe, secure,
efficient, effective, and beneficial manner to all users, students are required to comply with

all Dlstrlct established cybersecurlty procedures O —rﬁdtrd-mg—btﬂ—ﬁﬁ’c—rrmﬁed—te—the—us-e—e%

Principals are respon5|b|e for prowdmg such tralnlng on a regular basis and measuring the
effectiveness of the training.

f1Students will be assigned a District-provided school email account that they are required
to use for all school-related electronic communications, including those to staff members,

Page 75



peers, individuals, and/or organizations outside the District with whom they are
communicating for school-related projects and assignments. ) - Further, as directed and
authorized by their teachers, they shall use their school-assigned e-mail account when
signing-up/registering for access to various apps/services. fEND-OFOPTON}

Students are responsible for good behavior when using District Information & Technology
Resources - i.e., behavior comparable to that expected of students when they are in
physical classrooms and school buildings and at school-sponsored events. Because
communications on the Internet are often public in nature, general school rules for
behavior and communication apply. The Board does not approve any use of its
Information & Technology Resources that is not authorized by or conducted strictly in
compliance with this policy and its accompanying guidelines.

{1 -Students may only use District Information & Technology Resources to access or use
social media if it is done for educational purposes in accordance with their teacher's
approved plan for such use.

f1 Use of Artificial Intelligence Tools For School Work

To ensure the integrity of the educational process and to promote fair and equal
opportunities for all students, except as outlined below, the use of Artificial Intelligence (Al)
tools is strictly prohibited for the completion of school work. The use of Al tools, without
the express permission/consent of a teacher, undermines the learning and problem-
solving skills that are essential to academic success and that the staff is tasked to develop
in each student. Students are encouraged to develop their own knowledge, skills, and
understanding of course material rather than relying solely on Al tools and they should ask
their teachers when they have questions and/or need assistance. Unauthorized use of Al
tools is considered a form of plagiarism, and any student found using these tools without
permission or in a prohibited manner will be disciplined in accordance with the Student
Code of Conduct. ) -(See Policy 7540.09 - Artificial Intelligence ("Al")) tfENB-OFOPHON}

Notwithstanding the preceding, students can use Al tools in the school setting if they
receive prior permission/consent from their teacher, so long as they use the Al tools in an
ethical and responsible manner. Teachers have the discretion to authorize students to use
Al tools for the following uses:

A. Research assistance: Al tools can be used to help students quickly and efficiently
identify background information, including locating relevant information and
sources for their school projects and assignments, suggesting research questions,
providing opposing viewpoints, identifying blind spots, and suggesting other
perspectives.
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B. Data Analysis: Al tools can be used to help students with pattern identification and
to analyze, understand, and interpret large amounts of data, such as text documents
or social media posts. This can be particularly useful for research projects or data
analysis assignments - e.g., scientific experiments and marketing research.

C. Language translation: Al tools can be used to translate texts or documents into
different languages, which can be helpful for students who are learning a new
language or for students who are studying texts written in a different language. Al
tools can also remove abstract language from a text, adjust text complexity, and
provide background information about a culture to help a student understand texts.

D. Writing assistance: Al tools can provide feedback on a student's writing, including
grammar and spelling corrections, as well as suggest alternative word choices and
sentence structure, to help students improve their writing skills. Similarly, Al tools
can offer suggestions to modify tone and voice, organize a student’s thinking,
identify bias, suggest additional topics, and ask questions to expand the student’s
thinking on a topic.

E. Accessibility: Al tools can be used to help students with disabilities access and
understand written materials. For example, text-to-speech software can help
students with specific learning disabilities or visual impairments to read texts and
Al-powered translation tools can help students with hearing impairments
understand spoken language (e.g., create transcripts or provide closed-captioning
for spoken material).

When Al tools are used responsibly and effectively, they can supplement, not replace,
traditional learning methods. If a student has any questions about whether they are
permitted to use Al tools for a specific class assignment, they should ask their teacher.

In accordance with their teacher’s direction, students are required to cite/identify work
generated/created with the use of Al tools and explain/demonstrate how the Al tools were
used in the creation of the work.

[END-OF-OPTHON]

Users who disregard this policy and its accompanying guidelines may have their use
privileges suspended or revoked and disciplinary action taken against them. Users are
personally responsible and liable, both civilly and criminally, for uses of District
Information & Technology Resources that are not authorized by this policy and its
accompanying guidelines.

The Board designates the Superintendent and Technology Coordinator . ——————————as
the administrator(s) responsible for initiating, implementing, and enforcing this policy and
its accompanying guidelines as they apply to students’ use of District Information &
Technology Resources.
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Legal

P.L. 106-554, Children's Internet Protection Act of 2000

18 U.S.C. 1460

18 U.S.C. 2246

18 U.S.C. 2256

20 U.S.C. 6777,9134 (2003)

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended (2003)

47 C.F.R. 54.500 - 54.523

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
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7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affects the ways in which information is accessed, communicated, and
transferred in society. Educators are expected to continually adapt their means and
methods of instruction and the way they approach student learning to incorporate the
latest technologies. The Board of Education provides District Information & Technology
Resources (as defined by Bylaw 0100) (collectively, “District Information & Technology
Resources”) to support the educational and professional needs of its staff and students. The
Board provides staff with access to the Internet for educational purposes only and utilizes
apps and services (apps/services) (as defined by Bylaw 0100) to enhance the instruction
delivered to its students and to facilitate the staff's work. The District's computer network
and Internet system do not serve as a public access service or a public forum and the
Board imposes reasonable restrictions on its use consistent with its stated educational
purpose.

The Board regulates the use of District Information & Technology Resources by principles
consistent with applicable local, State, and Federal laws, and the District's educational
mission. This policy and its related administrative guidelines- ¢}, Policy 7544 and AG
7544, fENBD-OFOPTION] and any applicable employment contracts and collective
bargaining agreements govern the staff's use of District Information & Technology
Resources and personal communication devices when they are connected to the District’s
Information & Technology Resources, including apps/services, regardless of whether such
use takes place on or off school property (see Policy 7530.02).

Staff members are prohibited from using District Information & Technology Resources to
engage in illegal conduct (e.g., libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, etc.) or conduct that violates this Policy and its related administrative
guidelines (e.g., making personal attacks and injurious comments, invading a person’s
privacy, etc.). Nothing herein, however, shall infringe on a staff member’s First Amendment
rights. Because District Information & Technology Resources are not unlimited, the Board
may institute restrictions aimed at preserving these resources, such as placing limits on use
of bandwidth, storage space, and printers.
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Staff members have no right or expectation to privacy when using District Information &
Technology Resources (including, but not limited to, privacy in the content of their personal
files, messages/e-mails, and records of their online activity).

Staff members are expected to use District Information & Technology Resources to
promote educational excellence in our schools by providing students with the opportunity
to develop resource-sharing, innovation, and communication skills and tools that are
essential to both life and work. The Board encourages the faculty to develop the
appropriate skills necessary to effectively access, analyze, evaluate, and utilize these
resources in enriching educational activities. The instructional use of the Internet and
apps/services will be guided by Board Policy 2520 - Selection of Instructional Materials and
Equipment.

The Internet is a global information and communication network that brings incredible
education and information resources to our students. Through the Internet, students and
staff can access relevant information that will enhance their learning and the education
process. Further, District Information & Technology Resources provide students and staff
with the opportunity to communicate with people throughout the world. Access to such an
incredible quantity and diversity of information and resources brings with it, however,
certain unique challenges and responsibilities.

While the Board uses various technologies to limit the use of District Information &
Technology Resources to only use/access apps/services and resources that have been pre-
approved for the purpose of instruction, study, and research related to the curriculum, it is
impossible to prevent users from accessing and/or coming in contact with online content
that has not been pre-approved for use by students of certain ages. It is no longer possible
for educators and community members to review and screen all materials to assess their
appropriateness for supporting and enriching the curriculum according to adopted
guidelines and reasonable selection criteria (taking into account the varied instructional
needs, learning styles, abilities, and developmental levels of the students who would be
exposed to them) when significant portions of students’ education take place online or
through the use of apps/services.

Pursuant to Federal law, the Board has implemented technology protection measures that
protect against (e.g., filter or block) access to visual displays/depictions/materials that are
obscene, constitute child pornography, and/or are harmful to minors, as defined by the
Children’s Internet Protection Act (CIPA). At the discretion of the Board or Superintendent,
the technology protection measures may also be configured to protect against access to
other material considered inappropriate for students to access. The Board also utilizes
software and/or hardware to monitor online activity of staff members to restrict access to
child pornography and other material that is obscene, objectionable, inappropriate, and/or
harmful to minors. The technology protection measures may not be disabled at any time
that students may be using District Information & Technology Resources if such disabling
will cease to protect against access to materials that are prohibited under CIPA. Any staff
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member who attempts to disable the technology protection measures without express
written consent of an appropriate administrator will be disciplined, up to and including
termination.

The Superintendent or Technology Coordinator _ may temporarily or
permanently unblock access to websites or apps/services containing appropriate material
if access to such sites has been mistakenly, improperly, or inadvertently blocked by the
technology protection measures. The determination of whether material is appropriate or
inappropriate shall be based on the content of the material and the intended use of the
material, not on the protection actions of the technology protection measures. ¢} -The
Superintendent or Technology Coordinator may also disable the technology protection
measures to enable access for bona fide research or other lawful purposes.

Principals are responsible for providing training so that staff under their supervision are
knowledgeable about this policy and its accompanying guidelines.

Staff members will participate in professional development programs in accordance with
the provisions of law and this policy. Training shall include:

A. the safety and security of students while using e-mail, chat rooms, social media, and
other forms of direct electronic communications;

B. the inherent danger of students disclosing personally identifiable information
online;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital
piracy", "data mining", etc.), cyberbullying, and other unlawful or inappropriate
activities by students or staff online; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable
information ("PII") regarding minors.

Staff members shall provide guidance and instruction to their students regarding the
appropriate use of District Information & Technology Resources and online safety and
security as specified above. Additionally, such training shall include, but not be limited to,
education concerning appropriate online behavior including interacting with others on
social media, including in chat rooms, and cyberbullying awareness and response. Further,
staff members shall monitor students’ online activities while the students are at school.

1 Monitoring may include, but is not necessarily limited to, visual observations of online
activities during class sessions or use of specific monitoring tools to review browser history
and network, server, and computer logs. The District will provide parents with appropriate
notice - to the extent required by State law - when such monitoring takes place. fEND-OF

OPHON]
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The disclosure of personally identifiable information about students online is prohibited.

All staff members who use District Information & Technology Resources are required to
sign a written agreement to abide by the terms and conditions of this policy and its
accompanying guidelines. See Form 7540.04 F1.

In order to keep District Information & Technology Resources operating in a safe, secure,
efficient, effective, and beneficial manner to all users, staff members are required to
comply with all District-established cybersecurity procedures €} -including, but not limited
to, the use of multi-factored authentication (MFA), for which they have been

trained. Principals are responsible for providing such training on a regular basis and
measuring the effectiveness of the training.

{1 - Staff will be assigned a District-provided school e-mail address that they are required
to use for all school-related electronic communications, including those to students,
parents and other constituents, fellow staff members, and vendors or individuals seeking

to do business with the District. fEND-OFOPTFON}

{1 With prior approval from the Superintendent or Technology Coordinator, staff may
direct students who have been issued school-assigned e-mail accounts to use those
accounts when signing-up/registering for access to various apps/services that the students
will utilize for educational purposes under the teacher’s supervision. fENB-OF-OPTION}

Staff members are responsible for good behavior when using District Information &
Technology Resources - i.e., behavior comparable to that expected when they are in
physical classrooms and school buildings and at school-sponsored events. Because
communications on the Internet are often public in nature, general rules for professional
behavior and communication apply. The Board does not approve any use of

District Information & Technology Resources that is not authorized by or conducted strictly
in compliance with this policy and its accompanying guideline ¢} -and Policy 7544 and its
accompanying guideline - fEND-OFOPHON].

{1 Staff members may only use District Information & Technology Resources to access or
use social media if it is done for educational or business-related purposes. - fENB-©F

OPTHON]}

{1 - Staff members' use of District Information & Technology Resources to access or use
social media is to be consistent with Policy 7544 and its accompanying guideline. fENB-6F

OPTHON]}
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1 An employee's personal or private use of social media may have unintended
consequences. While the Board respects its employees' First Amendment rights, those
rights do not include permission to post inflammatory comments that could compromise
the District's mission, undermine staff relationships, or cause a substantial disruption to
the school environment. This warning includes staff members' online conduct that occurs
off school property including from the employee's personal communication

device. Postings to social media should be done in a manner sensitive to the staff

member's professional responsibilities. fEND-OF-OPTION]

{1 Use of Artificial Intelligence Tools

Staff are permitted to use Artificial Intelligence ("Al") tools to accomplish their job
responsibilities so long as the use is ethical, responsible, and does not violate any
provisions of this policy - e.g., it does not infringe on students’ or staff members’ privacy
rights, violate their duty to maintain confidentiality related to PlI, etc..

To ensure the integrity of the educational process and to promote fair and equal
opportunities for all students, except as outlined below, the use of Artificial Intelligence (Al)
tools is strictly prohibited for the completion of school work. The use of Al tools, without
the express permission/consent of a teacher, undermines the learning and problem-
solving skills that are essential to academic success and that the staff is tasked to develop
in each student. Students are encouraged to develop their own knowledge, skills, and
understanding of course material rather than relying solely on Al tools and they should ask
their teachers when they have questions and/or need assistance. Unauthorized use of Al
tools is considered a form of plagiarism, and any student found using these tools without
permission or in a prohibited manner will be disciplined in accordance with the Student
Code of Conduct.- €} (See Policy 7540.09 - Artificial Intelligence ("Al")) tENB-OFOPHON}

Notwithstanding the preceding, students can use Al tools in the school setting if they
receive prior permission/consent from their teacher, so long as they use the Al tools in an
ethical and responsible manner. Teachers have the discretion to authorize students to use
Al tools for the following uses:

A. Research assistance: Al tools can be used to help students quickly and efficiently
identify background information, including locating relevant information and
sources for their school projects and assignments, suggesting research questions,
providing opposing viewpoints, identifying blind spots, and suggesting other
perspectives.

B. Data Analysis: Al tools can be used to help students with pattern identification and
to analyze, understand, and interpret large amounts of data, such as text documents
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or social media posts. This can be particularly useful for research projects or data
analysis assignments - e.g., scientific experiments and marketing research.

C. Language translation: Al tools can be used to translate texts or documents into
different languages, which can be helpful for students who are learning a new
language or for students who are studying texts written in a different language. Al
tools can also remove abstract language from a text, adjust text complexity, and
provide background information about a culture to help a student understand texts.

D. Writing assistance: Al tools can provide feedback on a student’'s writing, including
grammar and spelling corrections, as well as suggest alternative word choices and
sentence structure, to help students improve their writing skills. Similarly, Al tools
can offer suggestions to modify tone and voice, organize a student’s thinking,
identify bias, suggest additional topics, and ask questions to expand the student’s
thinking on a topic.

E. Accessibility: Al tools can be used to help students with disabilities access and
understand written materials. For example, text-to-speech software can help
students with specific learning disabilities or visual impairments to read texts and
Al-powered translation tools can help students with hearing impairments
understand spoken language (e.g., create transcripts or provide closed-captioning
for spoken material).

When Al tools are used responsibly and effectively, they can supplement, not replace,
traditional learning methods. If a student has any questions about whether they are
permitted to use Al tools for a specific class assignment, they should ask their teacher.

In accordance with their teacher’s direction, students are required to cite/identify work
generated/created with the use of Al tools and explain/demonstrate how the Al tools were
used in the creation of the work.

[END-OF-OPTION]

Users who disregard this policy and its accompanying guidelines may have their use
privileges suspended or revoked, and disciplinary action taken against them. Users are
personally responsible and liable, both civilly and criminally, for uses of District
Information & Technology Resources that are not authorized by this policy and its
accompanying guidelines.

The Board designates the Superintendent and Technology Coordinator _ as the
administrator(s) responsible for initiating, implementing, and enforcing this policy and its
accompanying guidelines as they apply to staff members’ use of District Information &
Technology Resources.
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In addition, Federal and State confidentiality laws forbid schools and their employees from
using or disclosing student education records without parental consent. See Policy

8330. Education records include a wide variety of information; posting Pll about students is
not permitted. Staff members who violate State and Federal confidentiality and/or privacy
laws related to the disclosure of student or employee PIl may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and
union organizational activities.

© Neola 2024

Legal

P.L. 106-554, Children's Internet Protection Act of 2000

18 U.S.C. 1460

18 U.S.C. 2246

18 U.S.C. 2256

20 U.S.C. 6777,9134 (2003)

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended

47 C.F.R.54.500 - 54.523

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
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7540.05 - DISTRICT-ISSUED STAFF E-MAIL ACCOUNT
Staff

The Board of Education is committed to the effective use of electronic mail ("e-mail") by all
District staff and Board members in the conduct of their official duties. This policy and any
corresponding guidelines are intended to establish a framework for the proper use of e-
mail for conducting official business and communicating with colleagues, students, parents
and community members.

When available, the District's e-mail system must be used by employees for any official
District e-mail communications. ) -Personal e-mail accounts on providers other than the
District's e-mail system

) —may be blocked at any time

) —shaltbebtocked-

if concerns for network security, SPAM, or virus protection arise. Furthermore, District staff
are expected to exercise reasonable judgment and prudence and take appropriate
precautions to prevent viruses from entering the District's network when opening or
forwarding any e-mails or attachments to e-mails that originate from unknown sources.

District staff may join list-servs or other e-mail services (e.g. RSS feeds) that pertain to their
responsibilities in the District, £} -provided these list servs or other e-mail services do not
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Public Records

The District complies with all Federal and State laws pertaining to electronic mail.
Accordingly, e-mails written by or sent to District staff and Board members may be public
records if their content concerns District business, or education records if their content
includes personally identifiable information about a student. E-mails that are public
records are subject to retention and disclosure, upon request, in accordance with Policy
8310 - Public Records. E-mails that are student records must be maintained pursuant to
Policy 8330 - Student Records. Finally e-mails may constitute electronically stored
information ("ESI") that may be subject to a litigation hold pursuant to Policy 8315 -
Information Management.

State and Federal law exempt certain documents and information within documents from
disclosure, no matter what their form. Therefore, certain e-mails may be exempt from
disclosure or it may be necessary to redact certain content in the e-mails before the e-mails
are released pursuant to a public records request, the request of a parent or eligible
student to review education records, or a duly served discovery request involving ESI.

E-mails written by or sent to District staff and Board members by means of their private e-
mail account may be public records if the content of the e-mails concerns District business,
or education records if their content includes personally identifiable information about a
student. Consequently, staff shall comply with a District request to produce copies of e-
mail in their possession that are either public records or education records, or that
constitute ESI that is subject to a litigation hold, even if such records reside on a computer
owned by an individual staff member, or are accessed through an e-mail account not
controlled by the District.

Retention

Pursuant to State and Federal law, e-mails that are public records or education records,
and e-mails that are subject to a litigation hold shall be retained.
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f1 - The District maintains archives of all e-mails sent and/or received by users of the
District's e-mail service. Staff members are required to forward copies of any e-mails
received in their personal e-mail account(s) not affiliated with the District server to their
District e-mail account so that these records are also archived for future retrieval, if

necessary.
Unauthorized E-mail

The Board does not authorize the use of its Technology Resources, including its computer
network ("network"), to accept, transmit, or distribute unsolicited bulk e-mail sent through
the Internet to network e-mail accounts. In addition, Internet e-mail sent, or caused to be
sent, to or through the network that makes use of or contains invalid or forged headers,
invalid or non-existent domain names, or other means of deceptive addressing will be
deemed to be counterfeit. Any attempt to send or cause such counterfeit e-mail to be sent
to or through the network is unauthorized. Similarly, e-mail that is relayed from any third
party's e-mail servers without the permission of that third party, or which employs similar
techniques to hide or obscure the source of the e-mail, is also an unauthorized use of the
network. The Board does not authorize the harvesting or collection of network e-mail
addresses for the purposes of sending unsolicited e-mail. The Board reserves the right to
take all legal and technical steps available to prevent unsolicited bulk e-mail or other
unauthorized e-mail from entering, utilizing, or remaining within the network. Nothing in
this policy is intended to grant any right to transmit or send e-mail to, or through, the
network. The Board's failure to enforce this policy in every instance in which it might have
application does not amount to a waiver of its rights.

Unauthorized use of the network in connection with the transmission of unsolicited bulk e-
mail, including the transmission of counterfeit e-mail, may result in civil and criminal
penalties against the sender and/or possible disciplinary action.

Authorized Use and Training
Pursuant to Policy 7540.04, staff and Board members using the District's e-mail system

shall acknowledge their review of, and intent to comply with, the District's policy on
acceptable use and safety by signing and submitting Form 7540.04 F1 - ¢} arnuatty .
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Furthermore, staff ) -and-Board-membersusingtheBistrict'se-mait-system-shall

satisfactorily complete training ¢}, pursuant to Policy 7540.04, regarding the proper use
and retention of e-mail - ¢} arntathy .

© Neola 2017
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7540.06 - DISTRICT-ISSUED STUDENT E-MAIL ACCOUNT

Students assigned a school e-mail account are required to utilize it for all school related
electronic communications, including those to staff members and individuals and/or
organizations outside the District with whom they are communicating for school-related
projects and assignments. Further, as directed and authorized by their teachers, they shall
use their school-assigned e-mail account when signing-up/registering for access to various
online educational services, including mobile applications/apps that will be utilized by the
student for educational purposes.

This policy and any corresponding guidelines serve to establish a framework for student's
proper use of e-mail as an educational tool.

Personal e-mail accounts on providers other than the District's e-mail system

) -may be blocked at any time

) -shattbeblocked
if concerns for network security, SPAM, or virus protection arise. Students are expected to
exercise reasonable judgment and prudence and take appropriate precautions to prevent

viruses from entering the District's network when opening or forwarding any e-mails or
attachments to e-mails that originate from unknown sources.

Students shall not send or forward mass e-mails . even-ifeducationatty-retatecwithott
. Lot theired I
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Students are encouraged to keep their inbox and folders organized by regularly reviewing
e-mail messages and purging e mails once they are read and no longer needed for school.

Unauthorized E-mail

The Board does not authorize the use of its Technology Resources, including its computer
network ("network"), to accept, transmit, or distribute unsolicited bulk e mail sent through
the Internet to network e-mail accounts. In addition, Internet e mail sent, or caused to be
sent, to or through the network that makes use of or contains invalid or forged headers,
invalid or non-existent domain names, or other means of deceptive addressing will be
deemed to be counterfeit. Any attempt to send or cause such counterfeit e-mail to be sent
to or through the network is unauthorized. Similarly, e-mail that is relayed from any third
party's e-mail servers without the permission of that third party, or which employs similar
techniques to hide or obscure the source of the e-mail, is also an unauthorized use of the
network. The Board does not authorize the harvesting or collection of network e-mail
addresses for the purposes of sending unsolicited e-mail. The Board reserves the right to
take all legal and technical steps available to prevent unsolicited bulk e-mail or other
unauthorized e-mail from entering, utilizing, or remaining within the network. Nothing in
this policy is intended to grant any right to transmit or send e mail to, or through, the
network. The Board's failure to enforce this policy in every instance in which it might have
application does not amount to a waiver of its rights.

Unauthorized use of the network in connection with the transmission of unsolicited bulk e-
mail, including the transmission of counterfeit e-mail, may result in civil and criminal
penalties against the sender and/or possible disciplinary action.

Authorized Use and Training

Pursuant to Policy 7540.03, students using the District's e-mail system shall acknowledge
their review of, and intent to comply with, the District's policy on acceptable use and safety

by signing and submitting Form 7540.03 F1 - ) afnfuatty .

Furthermore, students using the District's e-mail system shall satisfactorily complete
training €}, pursuant to Policy 7540.03, regarding the proper use of e-mail ) afruatty .

© Neola 2017
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7540.09 - ARTIFICIAL INTELLIGENCE ("Al")

{1 -The Board of Education acknowledges the positive impact and transformative potential
of Artificial Intelligence ("Al") in education and operations, emphasizing a balanced, people-
centered approach. It supports the responsible and innovative use of Al in classrooms and
professional settings, with the understanding that Al should enhance human interaction
and instruction, not replace it, and all Al-driven decisions require human review. fEND-OF

OPTHON]}

Through this policy, the Board aims to prepare students for success, encourage innovation
for classroom instruction, and embrace opportunities for operational efficiency, while
providing for consistent expectations, standards, and approval processes for safe and
responsible implementation and integration of Al.

{1 -The Superintendent is authorized to support the use of artificial intelligence technology
when its use is consistent with the District’'s mission, goals, and operational integrity. The ¢

) -Superintendent or Designee ¢} ————————— [END-OFINTERNALOPHON] is
responsible for overseeing and ensuring compliance of this policy. (END-OFOPTHON]

Definitions

Artificial Intelligence ("Al"): A machine-based system that can, for a given set of human-
defined objectives, make predictions, recommendations, or decisions influencing real or
virtual environments. Artificial intelligence systems use machine and human based inputs
to perceive real and virtual environments; abstract such perceptions into models through
analysis in an automated manner; and use model inference to formulate options for
information or action. See 15 U.S.C. 9401, Sec. 3.

Generative Al: Any internet-based generative artificial intelligence program that makes
use of large language model algorithms to make something new. Al used for auto-
complete, minor text predictions, and/or grammar/spelling/punctuation suggestions,
commonly found in most word-processing applications, is not considered generative Al.
See A.C. 3342-3-01.8(B)(15).

Al tool: A software application that uses artificial intelligence technologies, like machine
learning and natural language processing ("NLP"), to perform tasks that typically require
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human intelligence, such as understanding language, analyzing data, solving problems, and
creating content, often by learning from patterns in large datasets to improve over time.

{1 Natural Language Processing ("NLP"): A field of artificial intelligence that focuses on
enabling computers to understand, interpret, and respond to human language in a
meaningful way. Examples of NLP include, but are not limited to, Grammarly, GPT-Based
APIs, Google Cloud Natural Language Al, Microsoft Azure Text Analytics, IBM Watson NLP,
Amazon Comprehend, etc.

{1 Large Language Model ("LLM"): A sophisticated Al system trained on extensive text
data to process and produce language; recognize patterns, grammar, and nuances. It can
perform tasks like text generation, question answering, and language translation.

{1 Algorithm: A set of rules or instructions guiding Al operations and decision-making.

{1 Personally Identifiable Data/Personal Data: Refers to any information that can
directly or indirectly identify an individual including, but not limited to, names, addresses,
student records, and health information.

{1 Proprietary Information/Data: Refers to a broad category of non-public, sensitive, or
confidential data belonging to the District, its staff, or its operations. This information is
considered the District's. This information is generally protected from unauthorized
disclosure or use.

1+ Open Al ("Open-Source Al"): Al models where the developers openly share the model's
architecture, underlying code, and often the "weights" (the learned parameters of the
model), and sometimes the training data. Open Al models accessed publicly present a high
risk of data release, as data input is often used for Al tool training and can be publicly
available. Open Al models may require the District to implement and manage its own
wrapper or filtering layer. As a result, it is not recommended that Open Al
tools/applications are used in districts due to the high potential of violating Federal and
State laws. Open-Source Al also produces less reliable content because it is accessing a
pool of data that is not universally verified as accurate.

f+ Closed Al ("Closed-Source/Proprietary Al"): Al models where the developers obscure or
protect the model's architecture, underlying code, training data, and weights. Users interact
with the model via a restricted service. Closed Al may offer better, contractually-guaranteed
data security (e.g., "enterprise" versions), but its "black box" nature still requires a formal
audit and contract. Closed Al developers typically manage these filters internally. Closed-
Source or Proprietary Al produces more reliable results because it is accessing data sources
that are controlled and can be verified as accurate.
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[END-OF-OPHONALDEFNHTONS]
Al LITERACY

The Board recognizes the importance of preparing students and educators for the
successful integration of innovative technologies. To that end, the Board directs the
administration to responsibly integrate Al by building Al literacy for all students and
educators, including integration of Al into relevant curriculum, professional
learning opportunities, and safe and responsible usage.

STAKEHOLDER ENGAGEMENT

The Superintendent shall establish an Al workgroup to inform Al policy and
implementation. The workgroup should include educators who are representative of grade
levels and departments, including special education and related services professionals,
other relevant staff, Board members, and students, as well as external representatives such
as local businesses and postsecondary institutions. Educators and staff should be given the
opportunity to explore and gain experience with applications and integrated approaches to
achieving the District's mission and priorities. The workgroup should regularly review new
research and guidance and provide ongoing feedback to the Board.

Parents and community members should be informed through ongoing engagement about
the skills students need for the future workforce and how Al is being used in the classroom.
Educational resources may be provided to empower families to understand the potential
risks associated with the unsupervised use of Al tools. Regular Al updates, including the use
of tools and opportunities for feedback, shall be integrated into the existing family and
community engagement strategy.

DATA PRIVACY AND SECURITY

The District is committed to protecting the privacy and security of all student and staff data.
The adoption and implementation of any Al tool must adhere to existing data privacy and
security policies that include, but are not limited to, Personally Identifiable Information
("PII"), FERPA, and any other relevant state of Ohio and Federal laws. £} See Policy 8330 -
Student Records; Policy 8350 - Confidentiality; and Policy 8351 - Security Breach of
Confidential Databases. fENB-OFOPTHON} Al tools should only access, store, or process
data that is necessary, and must do so in a secure, transparent, and ethical manner. Al
systems must be vetted to ensure they meet rigorous standards for data encryption, access
control, and responsible data use.

Users must also follow the terms of service, including appropriate age limits.
PROCUREMENT AND EVALUATION OF Al TOOLS

The adoption of Al-enabled tools should be conducted in accordance with existing
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procurement policies and in alignment with the District's core values, goals, and priorities.
Selection procedures must ensure that any Al tool adheres to data privacy and security
policies. Evaluation of tools must also address alignment to instructional and operational
goals, accessibility, and cost. All third-party vendors providing Al tools must comply with
District standards and State and Federal law for data protection, ethical use, and
accessibility.

{1 -The District approves the use of Closed Al tools only, that have been carefully
reviewed, evaluated, and approved by the Technology Governance Committee )

fe-g T Director,€urrictHumDirector,or-an-Al-Committee} for

students and staff use.

{1 -Before adopting any Al tool or system, the District will conduct a comprehensive risk
assessment — evaluating data sources (including use of student Personally Identifiable
Information), decision-making impacts on students, potential bias or disparate impact, and
vendor compliance with privacy, security, and data retention laws — and verify all
contracts include clear legal, ethical, and technical safeguards aligned with FERPA, IDEA,
COPPA, PPRA, relevant Ohio laws and regulations and guidance issued by the Ohio
Department of Education and Workforce, and Board policies. Al systems must be reviewed
to confirm they are nondiscriminatory, fully accessible, and do not compromise the rights
or individualized support of students, particularly those protected under Federal and State
civil rights laws.

f1 - Additionally, all Al tools used by the District must undergo a formal risk assessment by
the IT department ) -andtegat-Cotunset fEND-OFOPHON] to review their Terms of
Service and data handling practices to ensure compliance with all Federal and State privacy
laws. The District prohibits users from inputting any student information, staff information,
or confidential District data into any Al tool that does not have a formal, vetted contract
that guarantees data privacy and non-use for training.

ETHICAL USE OF Al

The Superintendent is charged with verifying that the design and implementation of Al is
done in a safe and responsible manner that keeps people at the core of every Al-related
decision. Al implementation should be human-centered and should empower students,
educators, and communities. It is a tool to support learning and teaching, not a substitute
for student effort or the role of the educator. Accordingly, users should critically analyze Al
output, respect safeguards and rules, and be transparent about its use.

{1 -District employees who use Al technologies must do so in ways consistent with

institutional values, privacy standards, Family Educational Rights and Privacy Act ("FERPA"),
Individuals with Disabilities Education Improvement Act ("IDEA"), copyright laws, and
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ethical principles, honesty, trustworthiness, and personal dignity of both employees and

students. {END-OFOPTION]

{1 -The District is committed to transparency and accountability in Al use by informing
teachers, students, and parents when Al influences decisions, clearly explaining how it
works and what data it uses, assigning oversight to £} — [END-OF
INFERNALOPTON] and conducting regular audits to evaluate accuracy, fairness, and
impact on equity and student rights. £} -The District will maintain a public Al Tool
Inventory that lists every approved Al tool and includes a summary of its data-handling and
privacy features. £} -The Al Tool Inventory will be posted on the District website. {END
OPTHONST

ACCEPTABLE USE

The District recognizes that responsible and appropriate uses of Al by students and
educators will vary depending on the context including, but not limited to, grade level,
subject, and/or the nature of the classroom activity or assignment.

Expectations for acceptable student uses should be clearly articulated by educators in
alignment with policy and guided by the specific requirements for an assignment or
activity. This includes specifying Al use expectations in course syllabi and assignment
instructions when relevant. These expectations should clearly articulate the expectations of
use, types of relevant assignments where Al use is acceptable, and the required format for
references.

{1 -Students shall receive age-appropriate instruction about responsible Al use, digital
citizenship, privacy, and the risks/limitations of Al prior to using Al. fEND-OF-O6PTION]

{1 -Students are expected to develop their own knowledge, skills, and understanding of
course material rather than relying solely on Al tools, and they should ask their teacher(s)
when they have questions and/or need assistance. {fENB-©OF-GPTION}

f1 - As noted above, students may use Al tools for academic purposes when specifically
and clearly permitted by their teacher(s). The use of Al must be properly disclosed and cited
in accordance with the established guidelines and not be employed to undermine authentic
learning or learning objectives for the course or assignment. fEND-OF-OPTION]

{1 - If a student has any questions about whether they are permitted to use Al tools for a
specific class assignment, they should ask their teacher(s). fEND-OFOPTHON}

Educators should consider the impact on learning objectives and assessment of student
learning when designing related instruction and classroom activities. No assignment shall
require the use of a tool that is not provided by the District. Al tools approved for use
should be clearly communicated.
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{1 -Employees may integrate Al tools into their instruction at their discretion and should 1

clearly define- € rwriting,- fEND-OF-OPTION] the parameters for Al usage in the 2
classroom by students using District-approved Al applications/tools. fENBD-OFOPTHON] 3
[—} ,-:-.-i— O eateiA detions “.:.. esstments;© 4
® 5 5

6

7

8

9

10

11

12

13

14

15

{1 -Employees shall not input sensitive, confidential, personally identifiable, or proprietary 16
information about students, colleagues, or institutional operations into Al systems that lack 17
safeguards and policies to protect such data from being used in their training models, and 18
if such information will be entered into an Al system, employees shall seek the approval of 19
their ) supervisor- ) - Principal - fEND-OFINTERNAL-OPTHON] before doing so. {END 20
OFOPHON] 21
22

{1 -Employees may use Al tools to enhance workflows, such as drafting communications, 23
analyzing data, or developing reports, provided the outputs are verified for accuracy and 24
compliance with State and Board policies. The use of Al tools- £} (with the exception of Al- 25
writing assistants such as Grammarly or Microsoft Editor, which are used solely to check 26
for spelling, grammar, and punctuation errors, or to offer suggestions to improve clarity, 27
conciseness, and style) fENB-OFINTERNAL-OPTON] for such purposes should be 28
disclosed when disseminating Al output. fENB-OF-OPTHON} 29
30

Expectations for educators, staff, and third-party use should align with District priorities. 31
Educator use should be in alignment with the Licensure Code of Conduct for Ohio’s 32
Educators. Educators and staff must model appropriate acceptable use practices when 33
using Al tools for instructional and operational uses. 34
35

Use of tools that have not been approved is not permitted. 36
37

All users are expected to employ Al tools solely for educational and related operational 38
purposes, upholding values of respect and academic integrity, and in alignment with other 39
related Board policies. Using Al tools for bullying, harassment, and any form of 40
intimidation is strictly prohibited and should be addressed in alignment with existing M
behavior and discipline policies. £} -See Policy 2240 - Controversial Issues; Policy 2266 - 42
Nondiscrimination on the Basis of Sex in Education Programs or Activities; Policy 5136 - 43
Personal Communication Devices; Policy 5500 - Student Conduct; Policy 5517 - Anti- 44
Harassment; Policy 5517.01 - Bullying; Policy 7540.03 - Student Technology Acceptable 45
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Use and Safety; Policy 7540.04 - Staff Technology Acceptable Use and Safety. fEND-©F
OPTON]

Students and staff with concerns regarding inappropriate use that violates Board policies
and/or applicable state or federal laws should contact the Superintendent ) -or

appropriate building administrators - fENB-OF-OPTONT.

ACADEMIC INTEGRITY

The Board recognizes that the responsible use of Al requires the highest standards of
academic integrity with clear expectations for students, educators, and staff regarding the
ethical use of Al tools. Al-enabled tools may be used to support student work (such as
brainstorming or feedback), but Al-generated work must not replace student work.
Students are expected to complete assignments and assessments in a manner that reflects
their own understanding and effort, critically analyze Al-generated content and not
misrepresent it as original work, and use proper citations and references for Al-assisted
work according to existing policies and expectations relevant to assignments (such as APA
or MLA style formats).

The Superintendent shall specify procedures for investigating and addressing suspected
misuse in alignment with existing academic integrity policies.

{1 - A student’s unauthorized use of Al tools will be considered a form of plagiarism,

unauthorized collaboration, or misrepresentation of Al-generated content as original work,
and any student found using these tools without permission or in a prohibited manner will
be disciplined in accordance with the Student Handbook or Policy 5500 - Student Code of

{1 ACADEMIC ACCESSIBILITY

Al tools can be utilized to assist students with disabilities in accessing and understanding
written materials. For example, text-to-speech software can help students with specific
learning disabilities, visual impairments, or other disabilities in reading texts, and Al-
powered translation tools can help students with hearing impairments understand spoken
language (e.g., create transcripts or provide closed-captioning for spoken material). Specific
use of Al technologies beyond universal application for students with disabilities is best
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addressed in each student's Individual Education Plan ("IEP"). fEND-OF-OPTION}

1 EMPLOYEE TRAINING

Employees will receive training ¢} arnfdatty- () -periodically [END-OFINTERNAL
OPTON]} to ensure adherence to this and other related policies, data privacy, student

records, and allowable/approved Al tools in the District. fENB-OFOPHON}

IMPLEMENTATION AND REVIEW

The Administration Beare €}, in partnership with the Technology Governance
Committee, tEF 2 DRA NG-NO - I RPN T a:

4 E vy U SR J vQ o1 U

above:} will monitor developments in Al technology and update policies to address
emerging risks. This policy should be reviewed often for effectiveness; alignment to district,
school, educator, and student needs; considerations of ongoing innovation; related data
privacy and management policies; and impact on students, including learning outcomes.

OTHER CONSIDERATIONS
NON-ACADEMIC USE OF Al

Students and staff are prohibited from using Al to generate false or knowingly misleading
representations of other students, staff, volunteers, or Board members that are reasonably
interpreted as derogatory, threatening, or otherwise objectionable to a reasonable person,
including by way of Al generated or manipulated visual or verbal depictions of any such
individual, or the distribution of such depictions through any means, for example via social
media, regardless of whether the distributor created the depictions themselves. This
provision expressly prohibits the creation and/or distribution of Non-Consensual Intimate
Imagery ("NCII"). This paragraph shall be implemented in a manner consistent with
individuals’ First Amendment rights.

1 ENFORCEMENT

Violation of this policy may result in disciplinary consequences. Students may be
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disciplined for violations, up to and including suspension or expulsion. Staff may be
disciplined for violations, up to and including suspension or termination of employment.
The Administration will refer any illegal acts to law enforcement. fENB-OFOPHON}

{1 QUESTIONS OR CONCERNS

Staff, parents, or members of the public who have questions or concerns regarding this
policy or the use of Al in the District should contact the {5 -Superintendent or Designee )

—END-OFINTERNAL OPTHON] —- {END-OFOPTION]
NON-CONSENSUAL INTIMATE IMAGERY

National digital safety experts have emphasized the importance of addressing issues
related to Non-Consensual Intimate Imagery ("NCII"), particularly in terms of local policies
on digital wellness and cyberbullying. The Center for Democracy & Technology has created
a model policy and related resources that districts and schools may want to consider
incorporating into relevant local policies. In potential cases where NCIl may be used for the
purposes of sexual extortion, schools and districts should be aware of Braden’s Law and
consider how it may apply within existing local policies, as the law classifies sexual
extortion as a felony offense in Ohio.

© Neola 2026

Legal

A.C. 3342-3-01.8

R.C.3301.24

Ohio's Al in Education Coalition: Al Strategy

Ohio's Al Toolkit: Guidance and Resources to Advance Al Readiness in Ohio Schools
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7542 - ACCESS TO DISTRICT TECHNOLOGY RESOURCES AND/OR
INFORMATION RESOURCES FROM PERSONAL COMMUNICATION DEVICES

For purposes of this policy, “personal communication device” (PCD) includes computers,
tablets (e.g., iPad-like devices), electronic readers (“e-readers”; e.g., Kindle-like devices), cell
phones smartphones (e.g., iPhones, Android devices, Windows Mobile devices, etc.), 3

[NOTE:—END-OFOPTION]} and/or

other web- enabled devices of any type.

{1 The Board of Education provides both a guest network and business network. The
business network is a secure network for the conduct of official District business. Access to
the business network requires prior approval and authorization by the District. The guest
network is a CIPA compliant non-secured network provided for use by students, parents,
and other visitors while on school property. Only Board approved communication
devices and authorized users may access the business network. Any non-Board-approved
communication devices or non authorized users must be pre-approved by the
Superintendent.

The Board of Education permits

) —employees,

) —students,
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) —Board members,

) —guests,

) —, as well as

) —contractors,

) —vendors,

) —agents,

to use their "PCDs" to wirelessly access the District's Technology and/or Information
Resources (as defined in Bylaw 0100) while they are on-site at any District facility. €}
Access to the business _ 7guest network shall require authentication.

The Technology Coordinator €} -is charged with developing of;- {) isdirectedtodevetop
the necessary standards for connecting PCDs to the District's Technology and Information

Resources. The standards shall be available upon request.

The standards shall be designed and enforced to minimize the Board's exposure to
damages, including, but not limited to, the loss of Confidential Data/Information, illegal
access to Confidential Data/Information damage to the District's intellectual property,
damage to the District's public image/reputation, and damage to the District's critical
internal systems, from unauthorized use.

The use of PCDs must be consistent with the established standards for appropriate use as
defined in Policy 7540.03 and AG 7540.03 - Student Technology Acceptable Use and
Safety, Policy 7540.04 and AG 7540.04 - Staff Technology Acceptable Use and Safety,
Policy 5136 and AG 5136 - Personal Communication Devices, Policy 7530.02 - Staff Use of
Personal Communication Devices. When an individual connects to and uses the District's
Technology and/or Information Resources, they s/re must agree to abide by all applicable
policies, administrative guidelines and laws (e.g., the user will be presented with a "splash
screen" that will set forth the terms and conditions under which they ste will be able to
access the District's Technology and/or Information Resource(s) the user will need to accept
the stated terms and conditions before being provided with access to the specified
technology resource(s)).

In order to comply with the Children's Internet Protection Act ("CIPA"), the Board has
implemented technology protection measures that protect against (e.g., filter or block")
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access to visual displays/depictions/materials that are obscene, constitute child
pornography, and/or are harmful to minors. The Board also utilizes software and/or
hardware to monitor online activity to restrict access to child pornography and other
material that is obscene, objectionable, inappropriate and/or harmful to minors.

Any user who violates the established standards and/or the Board's Acceptable Use policy,
or who accesses the District's Technology and/or Information Resources without
authorization may be prospectively denied access to the District's Technology and/or
Information Resources. If the violation is committed by a contractor, vendor or agent of the
District, the contract may be subject to cancellation. Further disciplinary action may be
taken if the violation is committed by a student or employee.

The owner of a PCD bears all responsibility and assumes all risk of theft, loss, or damage
to, or misuse or unauthorized use of the device while it is on Board property. This

provision applies to everyone, regardless of their affiliation or connection to the District.

END-OFOPHONH#21

© Neola 2018
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7543 - UTILIZATION OF THE DISTRICT'S WEBSITE AND REMOTE ACCESS TO THE
DISTRICT'S NETWORK

Parents, students, staff/employees, and community members are encouraged to access the
District's website (tiffincityschools.org ————).

Parents, students, staff/employees, and community members should check the District's
website regularly for changes to these resources and for the addition of other resources.
Some resources may require a user name and password, or a login procedure due to the
personally identifiable nature of the information provided through that resource (e.g., the
grade _book program and e-mail system). If a user name and password, or login procedure,
is necessary to access a resource, the user should contact the applicable school or
department for access.

Access to the District Network Through a Server

FHOpton#+3
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{1 -Board members f}District employees f} -Students €}, as well as ) -contractors, ¢
} -vendors, - ) agents of the District, are permitted to use their personally-owned or
District-owned computers or workstations ) -and/or web-enabled devices of any type
[END-OF-6PTIONS] to remotely (i.e. away from District property and facilities) access the
District's server and thereby connect to the District's network. This policy is limited to
remote access connections that are used to do work on behalf of or for the benefit of the
District, including, but not limited to, reading or sending e-mail and reviewing District-
provided intranet web resources - {)- and-completingassigned-coursework [END-OF
OPHON].

Each individual granted remote access privileges pursuant to this policy must adhere to the
following standards and regulations:

A. ) -the individual's computer/device must have an active anti-virus program with
the latest updates from the manufacturer on it

B. ) -the individual may only access the network using their assigned user name and
password

The individual is prohibited from allowing other persons, including friends and
family members, to use their user name and password to log into the network. The
user may not go beyond their authorized access.

C. 6> the individual's device may not be connected to any other network at the same
time the individual is connected to the network, with the exception of personal
networks that are under the complete control of the user

D. £} -the individual's device may not, at any time while the individual is using remote
access to connect to the network, be reconfigured for the purpose of connecting to
another (an additional) network

E. £) -use of the network, whether connected directly or remotely, is contingent upon
the individual abiding by the terms and conditions of the Board's Technology
Acceptable Use and Safety policies and guidelines
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{1 -Users are required to sign the applicable agreement form (Form 7540.03 F1 or
Form 7540.04 F1) prior to being permitted to use remote access.

Any user who violates this policy may be denied remote access and connection privileges.
FENB-OF G T 05—

Any employee who violates this policy may be disciplined, up to and including termination;
any ) -contractor ¢} vendor €} -agent who violates this policy may have their contract
with the District terminated; and ¢} -any student who violates this policy may be

disciplined, up to and including suspension or expulsion.

© Neola 2018
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7544 - USE OF SOCIAL MEDIA
Technology is a powerful tool to enhance education, communication, and learning.

The Board of Education authorizes the use of social media to promote community
involvement and facilitate effective communication with students, parents/guardians, staff

£ - (including District-approved volunteers) tENB-6FOPTON}, and the general
public. Social media is defined in Bylaw 0100.

The Superintendent is charged with designating the District-approved social media
platforms/sites- £}, which shall be listed on the District's website.

{1 -In designating District-approved social media platforms/sites, the Superintendent shall
specify which platforms/sites are appropriate for use at the District-level, the building or
department level, for extra-curricular activities, and at the individual level by employees for

professional purposes. {ENB-OFOPTON}

It is critical that students be taught how to use social media platforms safely and
responsibly. Social media (as defined in Bylaw 0100) are a powerful and pervasive
technology that affords students and employees the opportunity to communicate for
school and work purposes, and to collaborate in the delivery of a comprehensive
education. Federal law mandates that the District provide for the education of students
regarding appropriate online behavior, including interacting with other individuals on
social networking websites and in chat rooms, and regarding cyberbullying awareness and
response. See School Board Policy 7540.03 - Student Technology Acceptable Use and
Safety.

The District recognizes that employees may use social media for personal, as well as
professional reasons. The District neither encourages nor discourages employees’ use of
social media for personal purposes. The District regulates employees’ use of social media

for purposes related to their District assignment to the same extent as it regulates any
other form of employee communication in that regard.
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The District uses approved social media platforms/sites as interactive forms of
communication and {) aceepts ) irvites ) welcomes public comments. The District-
approved social media platforms/sites are considered limited public forums. As such, the
District will monitor posted comments to verify they are on-topic, consistent with the
posted rules for use of the forum, and in compliance with the platform/site's applicable
terms of service. The Board's review of posted comments will be conducted in a viewpoint
neutral manner, and consistent with State and Federal law. Employees’ personal posts on
the public platforms/sites are limited/restricted to matters of general public interest that
are not related to the employee's specific employment and wholly unrelated to the
employee’s job responsibilities (i.e., matters where it is clear the individual is posting not in
an official capacity, but simply as a member of the public). Employees in administrative
positions are ordinarily not permitted to post personal comments on matters of general
public interest because to do so could be misconstrued as Board sponsored speech.

IEND-OF-OPTIONS #1-AND#2}

Each District-approved social media account/site must contain a statement that specifies its
purpose(s) and limits those who access the social media account/site to use of the
account/site only for that/those purpose(s), and in accordance with any specified
procedures, and applicable terms of service. Users are personally responsible for the
content of their posts.

Social Media for Instructional and School-Sponsored Activities

Staff (including District-approved volunteers) may, with prior approval/authorization from
the € -Principal - €} -Stperifitendent- ¢} ————————, use social media platforms/sites for
classroom instruction or school-sponsored activities. When a staff member uses a District-
approved social media platform/site for an educational purpose, it will be considered an
educational activity and will not be considered a limited public forum. Students’ use of
District-approved social media platforms/sites must be consistent with the Student Code of
Conduct, Policy 5722/AG 5722 School-Sponsored Publications and Productions,

Policy 7540.03/AG 7540.03 - Student Technology Acceptable Use and Safety, the
instructor’s directions/procedures, and the platform/site's applicable terms of

service. Students are prohibited from posting or releasing personal information about
students, employees, and volunteers through District-approved social media without
appropriate consent.
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FHOPHON#3]

Staff members €} -(including District-approved volunteers)- fENB-OFOPHON] must
provide parents of students involved in a school-sponsored activity the ability to opt out
of having their child use social media platforms/sites for communication purposes
associated with that activity, and arrange for an alternative method of communicating with
the participating student concerning the school sponsored activity.

Expected Standards of Conduct on District-Approved Social Media

Employees €} -and District-approved volunteers - fENBD-6FOPTHON} who access District-
approved social media platforms are expected to conduct themselves in a respectful,
courteous, and professional manner. Students, parents, and members of the general public
who access District-approved social media platforms are similarly expected to conduct
themselves in a respectful, courteous, and civil manner.

District-approved social media sites shall not contain content that is obscene; is vulgar and
lewd such that it undermines the school's basic educational mission; is libelous or
defamatory; constitutes hate speech; promotes illegal drug use; is aimed at inciting an
individual to engage in unlawful acts or to cause a substantial disruption or material
interference with District operations; or interferes with the rights of others. The District
may exercise editorial control over the style and content of student speech on District-
approved social media, if reasonably related to legitimate pedagogical concerns. Staff or
students who post prohibited content shall be subject to appropriate disciplinary action.

The District is committed to protecting the privacy rights of students, parents/guardians,
staff, volunteers, Board members, and other individuals on District-approved social media
sites. District employees 3} -and volunteers fENB-OFOPHON} are prohibited from
posting or releasing confidential information about students, employees, volunteers, or
District operations through social media, without appropriate consent (i.e., express written
consent from the parent of a student, the affected employee or volunteer, or the
Superintendent concerning District operations).

Retention of Public/Student Records

District communications that occur through the use of District-approved social media
platforms/sites - including staff members’ ¢} /volunteers'- fEND-OF-6PTION} use of social
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media with school sponsored activities, and comments, replies, and messages received
from the general public - may constitute public records or student records, and all such
communications will be maintained (i.e., electronically archived) in accordance with the
Board's adopted record retention schedule and all applicable State statutes. (See AG 8310A
- Requests for Public Records)

Records that do not document the organization, functions, policies, decisions, procedures,
operations, or other activities of the District do not become public records just because
they are kept or maintained by the District under this policy.

f1 - Staff members ) -and District-approved volunteers - fENB-6FOPTON} cannot rely
on social networking platforms (e.g., Facebook, Twitter, etc.) to sufficiently fulfill potential
records retention requirements because these platforms, in general, do not guarantee
retention and are unlikely to assist in the production of third-party comments and
communications that have been edited, deleted, or are otherwise no longer available.
Consequently, District employees €} -and volunteers - fENB-OFOPHON} who use such
social media accounts for professional communications must operate them in accordance
with the general archiving practices and technology instituted by the District so records
remain within the District's control and are appropriately retained.

[END-OF-OPTHON]

If a staff member uses District-approved social media platforms/sites in the classroom for
educational purposes (i.e., classroom instruction), the staff member must consult with the
Principal concerning whether such use may result in the creation of public and/or
education records that must be maintained (i.e., electronically archived) for a specific
period of time.

Employees' Use of District Technology Resources to Access Social Media for
Personal Use
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Employees ) -and District-approved volunteers - fENB-©FOPTONT are permitted to use
District technology resources (as defined in Bylaw 0100) to access social media for
personal use during breaks, mealtimes, and before and after scheduled work hours.

They are reminded that the District may monitor their use of District technology resource.

Employees' Use of Personal Communication Devices at Work to Access Social Media
for Personal Use

Employees are permitted to use personal communication devices to access social media
for personal use during breaks and mealtimes.
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Employees €} -and District-approved volunteers - fEND-©FOPTON] are prohibited from
posting or engaging in communication that violates State or Federal law, Board policies, or
administrative procedures. If an employee/volunteer's communication interferes with
their wister ability to effectively perform their kisther job, or violates State or Federal
law, Board policies, or administrative procedures, the District may impose disciplinary
action and/or refer the matter to appropriate law enforcement authorities.

This policy and its corresponding administrative guideline will be reviewed and updated
) -as necessary .
) -orramannuatbasis:

© Neola 2019

Legal

20 U.S.C. 1232¢g

34 C.F.R. Part 99

Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title Il, Stat. 4096 (2008)
Children’s Internet Protection Act (CIPA), Pub. L. No. 106-554 (2001)
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7550 - JOINT USE OF FACILITIES

The Board of Education advocates the joint expenditure of District funds and municipal or
county funds to provide those facilities from which the entire community, children and
adults alike, may derive benefits.

In accordance with this policy, the Board shall, as either opportunity or need arises, and as
it is entitled to do so by law, join with

{1 -the local municipal governing body,
{1 -each or all of the governing bodies of municipalities comprising the District,
f1 -the Board of County Commissioners,
£t - other school districts or educational institutions
in acquiring, improving, equipping, operating, or maintaining such joint-use facilities as:
A. Bt -parks;
B. £1 -playgrounds;
C. £1 -playing fields.
© Neola 2009

Legal
R.C. 3313.59
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